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INSTRUCTIONS TO TRAIN CONDUCTORS
AND DINING CAR ATTENDANTS

GENERAL.

1. Every employee must give atlention to personal cleanliness,
deportment, he neat and tidy in appearance, and courteous and
obliging fowards passengers, and must minister in every reason-
able way to their comfort, The needs of passenpers should, as
fur as possible, be nniicipated, and disereetly attended to.

Ladies, children, elderly people, and invalids must he given
special attention. '

2. Bmployees, supplied with them, must appear on duty in
proper uniform,

3. The timesheets for the conduslors and dining car stalf will
be held and eompiled by the senior conduetor., All members of
tha dining and sleeping car crews must report for duty af the
appointed hour nnd sign the atlendanee book provided at Port
Pivie Junction, Purkeston, Kalgoorlie, Porl Augusta, Quorn or
Alice Bprings. The signntures must be attested by the super-
visor or hig elerk at Port Pirie Junetion, and by the station
master at ofher plnees,

4, The yonth conductor will work under the divection of the
senior waiter when not required to assist in cleaning Loots,
lounge oar, ebe., nnder the diveetion of the senior conductor,

5. (a} Employees of the dining and sleeping ear service musk
strietly comply with Rule 10 of the Book of General Rules, eon-
cerning intoxieating liguor. They must be strictly sober, and

arve forbidden to partake of intoxdeating liquor whilst on duty,

or on railway premises.

{b) It is not the policy of the department to prohibit passen-
gers from carrying with them supplies of liquor in reasonabie
quantities for their own use on the jonrney. The matter, Lhow-
ever, is one that must be handled with digeretion by senior eon-
ductors and should there be any abuse of this privilege it is to
he prompily reported nnd swifable aetion is to be taken.

(¢) Senior conduectors inay, on request, arrange for smail
quantities of liquor carried by passengers under the eonditions
referred to in snhelanse (1) to be placed in iee chests in the din-
~ ing enrs or in dee boxes, provided that it is done without undaly
encronching on the spaee essentinl for departmental purposes.

(@ )1t is not poart of the dnty of employees, however, to
obtein or sssist possengers to obinin liquor and such aetion on
the part of the stalf is prohibited.
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8. (a) The attention of the stnff is drawn to hy-law 22, and
General Rule 185, which read as follows:—

“By-Low 22—Persons Intomicated or Commitiing a
. Nuisance,.,

(a) No person in a stute of mtoxlcutmn shall enter or
remein in o earringe, or be upnn ‘any station or premises of
. the Cnmmlssmuer

(b) No pelson shali, in or upon any earvioge, stotion, ov
prem:ses, commit .any nuisance, or write or use nny insult-
ing, indecent, obscene, binsphemous, abusive, or ollensive
words, or wilfully interfere- with the comfort of any
pASEENger:

Penalty for any breach of this clrmse' Ten Pounds.

Goveral Rule No. 185—1In the event of any person heing
drnnk and disorderly, to the annoyance of others, the guard
{or eonduelor, where provided) is to use all gentle means
to siop the nmisance; failing which he must, for the safety
and convenience of all, have the offender removed from the
train at the first station, The guard (or eonductor, ns the
cnse may be) must obtain the nome and address of ihe offen-

" dery, and nlso of one, at least, of the possengers present ab

the time; he wust alse tnke care that the offender’s luggage
is put out before the train pmceeﬂs on its journey.”

{b) There has, in the past, heen renson to helieve that coses
poenr from time fo Lime where nuisance, inconvenicnee, nud (Jis-
eomfort nre osensioned tv pussengers owing lo obher pinssenrers
on the train being in an intoxiented condition. This npplies to
both the Trans-Austmlmu line and the Central Awustralin line.

{e} The Arst precoution whick should be taken is to prevent
any person in an intoxieated condition from joining o tenin, and
station masters, guards and conductors should take speeinl enve
to see that this precaution is adopted. They must aleo sce that
passengers are not permitted to earry excessive qunnhtles of

liquor with them in passcuger compariments,

(d) When pnssengers in an intoxicafed condition cnusm-r
annoyance to others are found on the traiu they should be isol-
ated, as far as circumstances will permit, from other passengers,
and should be given in chorge at the fHrst station ab whiek a
congteble is available, At plnces where o constable is stalioned,
but there are no menns of frying the offender, the assistanee of
the constable should be obtmined as neeessavy, and lis ndvice
taken ns to the netion which should be adopted.

Sufficient evidence shonld be obtained to support a charge of
- intoxiecation or nuisanee under by-law 22,

This applies to both ecmployees and the general travelling
. publie,

Every effort should be made by the staff in such enses to mini-
mize inconvenience to other passengers, and particnlarly to
women and children. —
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{e) Bmfticulﬂrs in each ease where. action has to be taken ave
to he wired to the Chief Traffic Manager, and a eovering report
is fo be forwarded hy first train (8400).

7. Condustors will he permitted to smoke in their enhina at
vonvenienf Limes but smoking in the kitehen of the dining cor
or in the presence of passengers, or at any other time or place
which may be 1egmded as offensive to passengers, is strictly
prohibited. The senior waiter may permit members of .the orew
to smoke in the dining saicon between menls in’ moderation and
on the nuderstanding thint this must not he' done to such an extent
as to in nny way affeck the eondition of the saloon when required
for use by the publie,

Senior eonductors and senior wmtem will be responsible for
seeing that there is no nbuse of these privileges.

B. Num} of the train crew is permitted to enter into general
sonversation with passengers, nor to remain in n passenger’s
compartment except as is necessary for the proper performance
of his duties.

0. The staff are :Emhlclden to sclieit or necept gmtullnes.

10. Members of tle train staff sre forbidden to lean out of
ears when }mssing another trnin, exchange remarks, or transaset
private husinoss with the erew on the other train.

11, Dimedintely nfter collection of sleeping berth and . meal
tickets, or the neeessary informotion from eoupoen tickels cover-
ing {hese sevviees, Lthe senior eondnetor, who will he in ehnrge of
the slecping eur next'to the lounge enr (or senior wniter on the
Cenfinl Australin Railway), mnust prepare o complefe list of
Passengers (D.C. 18), commeneing with those in the compart-
ment nenrvest the brakevan, and then those in the eompartment
next, and so on, completing the whole troin. Tor this purpose’
he nmst arrange for other conducefors to present to him promptly
their chan'tmus showing the names, ticket numbers, cte.

{a) Evely passenger holding a meal tickel must be sllotted
a number, commeneing with No. 1 and ¢hen in numeri-
cal order.

(4) As early as possible ench ‘passenger is to recenfe a’slip

(D.C. B) which reads:—
. COMMONWRALTH RATLWAYS

Dining Car Sarvice,
Your Berviette numnber is..........
Kindly inform Waiter. -

(¢) The number shown on the slip is to correspond with

that opposite the passenger’s name on the list

(d) All conductors should be ut.lhzerl in distributing the
slips.

{e} The eondunetor will hand the cump]ate liat to the senior
wailer, and the serviette vings nllotted to pnssengers
sk cnrrespnnd with their numbers on the list. The
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senior waiter will return the lists to the senior con-
duetor before the terminntion of the journey and the
Intter will forward them, attached to the dingrams,
to the Chief Trafflc Maunger.

(f) For practice re intermedinte pussengers see Instrue-
tion 1056, page 50.

12. The senior conductor nnd the senior waiter must see that
the ciocks in the lounge nnd dining ears respeetively show the
correet time,  On the westhound journey on the Trans-Auvstralinn
Railway, clocks are to be put back 45 minutes on departure from
Marcools and Rawlinna, and on the enstbound journey they are
to be ndvaneed 45 minutes on departure from Narethn ond
Wynbring.

18, Care is to he devoted to the shutfers nud Blinds of passen-
ger cars to afford proper protection from ihe sun.

14, TEnd doors of enrs are to he kapt closed ns much ns possible.

16. Windows should be kept closed to avoid dust trouble, and
opencd only when necessary to reduee tempernture.

Tact on the part of senior conduetors and condnekors wilh
travellers (usually inexperienced traveliers) who open windows,
ete., with the vesultant discomfort to all passengers from dust
and heat, will do a lot towards overcoming diffienlties from open
windows, ete., and should he exercised aeeordingly.

16, Passengers placing their feet on sents, wavidrohes, or
other filtings to the detriment of snme must be respeetiully nsked
to desist, and if the practice is persisted in and damage is eansed,
instructions must be promptly sought by wire as to the netion to
be taken.

17. Any articles left in the ears by passengors and not clnimed
before renching the destination, must be hnuded over by the
senior waiter or senior conduetor to the station master al Porkes-
ton or other terminal and the supervisor at Port Pirie Junetion.
Tach senior waiter and senior eonduetor will he provided with
n lost property hook, and they must record thevein Ty sueh
nrticles have been denlt with. Every effort wmmst be mnde, how-
ever, to restore any lost property to the owner during the trip.

Tmmedintely after pussengers have vneated their compnrtments,
the lounge ear and dining car atb the terminal station, the stafd
in charge of {he respective enrs must mnle an exhanstive senreh
for property left behind and if any is found endenvour to restore
it to the rightful owner before their depavinre from the terminal
railway station.

Car clenners, porters, or others who are not memhers of the
tvain staff (except nuthorized officers), nre not to enter cars
until they are vacated by pnssengers and the senveh referved to
has been completed, without the permission of the senior con-
ductor or the genior waiter.
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18. No fruit peelings, waste paper, or rubbish of any kind
is to be permitted to accamulate in the enrriages, and every pre-
Enui;iimx must he tuken by nll concerned to prevent loss or damage

y lire.

19. (a) Empty hottles must be removed promptly to the
dining enr and handed to the senior waiter, and passengers
should be requested not to throw bottles out of ear windows.

- Conduetors will be responsible for eollection and refurn to the
senior waiter of bottles from sleeping and lounge cors.

(0) Bmpty nerated water bottles, which represent o source of

Rubbish—
Disponal of.

Empty
bottlgg—
Genaral.

revenue to the department, must be collected and returned to the -

supervisor ot Port Pirie Junction, nfter the terminntion of each
round frip.

Pantrymen (the senior waiter or member of the train staff on
the Centrn! Australin Railwey deputed by him) will be held
responsible for the performance of this duty, and senior waiters
must see that striet attention is given to this instruction, and
also record particulnrs of hottles returned on their trip reports.

(e) The linen porter will arrange for all empty boitles from
the narrow gauge diner to be consigned as divested from time
to time. In the case of Kalgoorlie contracts, he will forward
empties of regular intervals to the station mnster, Parkeston,
who will arrange for collection by the contractor, and for the
necessnry credit notes to be dispatehed to the supervisor. The
supervisor will srrange for the dispateh of empties received at
Port Pirie Junetion.

20. When the special ears are morshalled between the ordinary
ears and the brakevan, the train staff must not pass through
these enrs, but the senjor conductor must, when necessary, arrange
with the gunrd for the driver to stop the frain at a suitable
time ench night snd morning to ennble the staff eoncerned to
ehange from enrs to hirakevan and brakevan to cars respectively.

21. Generally Asintics are not permitied o travel by [ the
through passenger trains unless a spare compartment is avail-
able into which they ean be hooked separnte from Huropeans.
Diseretion must he exercised in hondling ench instance according
to the cireumsinnees.

{«) They should he nccommedanted at & sepurate dining car
table, and if possihle at a small sitting, so as nat ‘o
be in close proximity to other passengers.

(b) The staff must exercise discretion in handling such
passengers, ond no diseourtesy is to be shown them.

99, {#) Bach passenzer vehicle and brakevan is equipped with
n chemieal fire extinguisher for use in connection with & possible
outbrenk of fire. '

(b) The “Auto Simplex” type of hand fire extinguisher is
provided in air conditionad lounge and dining ears on the Trons-
Austealian line. The method of operating this type is:—

To turn handle to left and pump, Afier use lock handle
and refill with No. 10 re-charge.
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Refills are to be held by the supervisor ot Port Pirie Junetion
and the station master-at Parkeston,

(¢) Three types of hand fire extinguishers are in use in other
pASSEIgEY EATS, ViZ.i——

. (1.} Unicorn.
(ii.) Bimplex.
(iit.) Gold Medal,

The method is in esch case to turn the extinguisher upside
down nnd to direct the nozzle townrds the flve bat in the ense of
the Gold Medal type it is necessary to ulso strike the eup sharply
on the floor or ground so as to Lrenk the bottle within contain-
ing acid.

Tl instructions nre printed in the general appendix nutl each
member of the staff must make himself familine with them.

(@) Ench member of the erew should take parbiewlsr notice
of the type of hand extinguisher in the car in which he is
engnged so ns to avoid confusion should an emergency arise.

{e) The responsibility for seeing that hand fre extingnishers
ara-in good order rests with the senior conductor in the case of
sleeping and lounge cars and senjor waiter in the ense of dining
cars whilst in their chnrge ond these employees must make an
inspection of the five extinguishers before eommmencing ench train
journey and report any defect noticed to the supervisor ut Port
Pirie Junetion or the station master at other terminal stations.

(f) Each cmployee must tnke all preeantionnry mensures
possiblo to avoid fire, and be on the alert to extinguish five should
it oceur.

(g) Should there be reason to suspeet fire nb the back of
stoves in dining ears the inspeetion panel wi the buek of the
stoves shonld be removed and an inspection made.

93. Joint staff barracks for the accommodntion of South Aus-
tralinn and Commonwealth Railways staff (who ave not stationed
there) when booked off duty nre provided at Port Pirie Junetion.
Twenty {20) beds ave nllotted for Commonwenlth stalf, twelve
(12} of which are set nside when required for foreign dining
and sleeping ear staff. Tt is expected that whilst quartered in

these barracks the conduet of the staff will be exemplvy. Any

cnuse for complaint in {his vespeet will be regnrded sevionsly.
24, () Sleeping accommodation is provided for:—

Conductors—In the sleeping enrs, In onel fivst class
car and in second clnss BRa. eors n conduetor's eabin is
provided. In other seeond elass cars a herth arranged and
illotted by the supervisor, or station master is provided as
required.

Dining Cnr Stef—Sleeping nccommoiation is provided
in HRu. (and HR.) brokevans for members ol the dining
enr stoff.  Any berths in the brakevan in excess of (he num-
ber required for the dining ear stoll mny be nilothed by
the semior eonduetor to other employees travelling on duty,
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if accommodation for them is not available elsewhere on the
train. The senior weiter on the Trens-Australian line is
illotted the conductor’s cubin in gar 2 when three first cluss
enrs nre altnehed, and in such gases where three flest eluss
conduetors are provided the nddilional conductor is to be
provided for in the brakevan.

{b) BEach member of the prew ig responsible for malking up
his sleeping hervth on the train nfter rising ecach day and other-
wise lenving the sleeping compurtmoent elenn and tidy after use
during the journey. .

{¢) ach member of the staif using the lavatory eonvenienco
in HRa. brokevang and in dining cars must flush the closet and

sen that the convenienve generally is left in o clean state after
nse.

Lnvotory for
traln sinft,
HRa. braks-
vans snd
dining onra.

The BSupervisor, dining and slesping zervice, and Station .

muasters, are to see thnt the lavatories ave elenn hefore departure
from Port Pirie Junetion, Port Augusta, Quorn, Alice Springs
and Parkegton, respeetively.

The senior waiter will inspect the convenience and depute one
member of the dining ear crew Lo clean it cneh evening and fivst
thing eneh morning during the journey, ’

Gunrds must exomine the lavatory in brokevons at the com-
mencement of the journey, nnd at noon during the jowrney on the
following dny. Should the eonveniones be found in an unsatis-
{netory stale, eneuivies are to he made ns to the person or per-
sons responsible, and a report is to be submitted at the end of
the journey through the station master or the supervisor, dining
and sleeping service.

() The emergency deor, opposite the crews quarters in the
HRa. hrakevans il left opened erentes n danger to employees
passing along the corridor of the van, when pnssenger (rains ave
in motion. ) .

The door mentioned must remain locked at all times, except-
ing when an emergency (n warm night is nol an emergency)
necessitntes it heing opencd. )

) Guards, senior waiters, and otliers are to see that this instrue-
tion is not departed from.

{¢) Taeh member of the dining and sleeping car crew is
allowed Free meals in the dining esr whilst on duty o the train.
When travelling on daby and in possession of o pass endorsed
“gntitled to free menls in dining ear” members of the dining
nud steeping service frain staff may also obtnin their meals free
of charge in the dining ear.

25. Instanees have oceurred where the Westinéhouse air brake
has heen applied in emergency on passenger traing whilsk in
molion, ut subseynent inguiry has failed to place the responsi-
bility.

In addition to being a dangerous praetice, the misuse of the
air brake resulis in delay to the train and inereased maintenance
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costs, nnd the stoff—particularly conductors are enjoined to he
on the nlert to prevent any misuse. In the event of sneh an

occurrence promph action as may lead to the detection of the .-
person responsible must be token and partienlars prompily -

reported.

Tnterference willh emergency voeks by possengers is most
likely in second cluss ears where the tups are exposed, and second
class conductors should therefore be specially on the alert.

Conductors should from time to time during the eourse of
their duties note the position of emergeney cocks and safety
links in passenger ears nnd see that they are {kept firmly in the
safety position.

The practice of Langing towels or any other articles on emer-
geney taps must be avoided, and eare must he taken fo leep
equipment or any other articles clenr of the emergency taps, so
s to avoid any possibility of aceidental applieations.

26. {a) Air conditioning equipment has been installed in all
dining cnrs and first class lounge cars on the Trons-Ansiralinn
Rnilwny., TIn dining car D22 and loung car AF.24 Slone’s
equipment is provided and Carrier’s cguipment lhas been pro-
vided in all other dining and lounge cnra,

{(b) With the exception of the kitchen stnff coch member of
dining car and sleeping ear cvews must pass an examination
gonducted by an officor of the Chief Mechanionl Tngineer’s
Branch on the control of the ajr conditioning plunk en route.

The senior conductor and senior waiter of erel train, are, how-
ever, responsible for operating the plint in the lounge ear and
dining enr respectively. Other qunlified employees will only
operate the plant in the nbsence of the senior conduclor or
senior waiter,

{e) A sebt of instructions on the control with n copy ol the
blue prints of the air conditioning plant is held by eaeh senior
gonductor and senior waiter, and an additionn] copy is provided
in the cabinet of ench machine, The latter must not be removed
except for referenee after which they must be immedintely
repinced.  The supervisor will make copies nvailable lo any
employee on his staff whom he considers should beeome eonver-
sant with the operation of the plant.

(d) For general information, however, the following points
are mentioned :—

(1) Bnd doors should, as much as possible, he kept closed,
ns if these doors are left open for any length of time
the correct circulation will he interferred wilh.

(2} Double windows are fitted in the enys. These ave locked
in the closed position and there is no necessity for
these windows to be opened, as fresh nair in Hie eor-
rect proportion nt the correet temperature is main-
tained by air conditioning plant.

(3) Louvres: Whilst the double closed nnd senled windows
will insulnte the cars against hent transfer from out-
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side to iside the ear Lhey nevertheless will not pre-
vent the influx of heat which is absorbed in the ear by
virtue ol the suns rays and, therefore, to prevent this
the louvres should be kept down on the sunny side of
the train.

During the heat of the day, when the car is awny from the
shade of the station platform, it is eonfidently anti-
cipated that passengers will not in genernl raise
ohjection to louvres being lkept down on the sunny
gide, but conducltors should eourteously explain to
passengers that this mensnre, whilst not insisted npon,
is ot the same time a precaution which will add to
their own comfort and the comforf of fellow pas-
sengers, .

(4) The kitehen siaif should eclemly understand that wet
towels, ele., ave not to be hung in front of the air
dischnrpe grille or in the line of the nir stream.

{e) The following telegraphie ndviees and reports ave to be
submifted by seniov condoctors and for this purpose senior
Whilers nro 1o supply the senior conduetor with the necessary
information so far as the dining env is coneerned.

{i) To be telegraphed, addressed to “Traflc and Enginser”
Port Auguste, at the first station after 2 pom, the
following information perivining to the eonditions

nt about 2 pan. each day en rouie,
Code Leolier—

A—Whether the air eonditioning equipment on each

ear is working satisfactorily.

B—Whetlier cooling or henting is heing nsed.

AP—Temperature lounge (average for the two

compartments). Na, of lounge car fo be
given. ’ !

D—Tempernture in dining snloon. No. of lounge

cars to be given.

K—Temperature in kitehen.

—Temperature in a conduetor's compartment.
Ezample,

“To Trafie nnd Engineer, Port Augustn, Wed-
nesidays westhound A yes, B cooling, AF 2478,
D 20-74, K 86, & 00.¥

(ii.} A statement on the form provided iz to he submibted
by the senior conduetor at the termination of the
round trip for each enr showing recordings in each
ear at specified times during the day. '

The statement ig to he made out in duplieate—one
copy to be forwnrded through the supervisor to the
Chief Traffie Maneger and the other to he handed
to the clecirictinn at Port Pirie Junetion for the
Chief Engineer.
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- {f) Senior conductors must prompily wire the Chief Traflie
Manager, Chief Mechanical Engineer, the gupervisor, and the
nenrest district linesman of any failure of air conditioning plant

en route (2769/166 November, 1836}

97. The restriclions on importation of fruit, ete, from South
Australin infe Western Australin and wice wersa uniler Binte
laws are fully set out in the Pnesenger Ifures and Coaching Rafes
Bool,

Tha restrictions include Ehe prohibition of the imporiation of
fruit from Western Avstralin to South Australin and the
importation of apples, pears and quinees info Western Aus-
tralia, '

The prohibited commodities will not be aecepted for transit
pver the border in any case aond passengers ave required tfo
refrain from the introduction of them, either in their lugguge
or otherwise,

An cxeeption is permitted in the case of fruit for use in the

- dining car in so far ns tho fruit may be brought over the border

from Western Australin provided none of the unused fruit or
gontainers are ollowed to leave the train on the South Austrolian
side of the border.

‘When apples, pears.or quinces are purchased in Soullh Aus-
tralin for the dining ear any portion of the same not sonsumed
before leaving Cook on the westbound jonrney must be put off
at that station and picked up ogain for wse on the eastbound
journey. The supervisor, dining and siecping service is respon-
sible for issning instructions s necessary in this connection from
time to time.

98, The instructions in Rule 19 (b) of the book of Genersl
Rules must be strictly observed.

Senior conductors and conduotors must do all in their power
to prevent nhorigines from begging from nnd selling naflive
wenpons and other artieles fo passengers. With this in view
they must discreetly advise passengers of the risk attendant upon
handling the warves offered by an nberiginal and they must
recommend to them not to buy weapons and other arficles or
have any contnet whatever with them.

Membere of the dining ear staff must bear in mind ibab fo
supply food to sborigines from the dining car is a brench of
Rule 19 (b}.

90, Alorigines nro nob permitied fo travel hy express trning
exeept in emses of urgency such as sickness, and then only on
approval of the Chief Traffic Manager having first licen obtnined.
In every cage in which permission is sought the civeumstances
must be fully cxplained.

When permission is given for such fransif sepovate necom-
modalion must be provided apart from that used by ocrdinavy
possengers, und conduetors must see thut notives do not mingle
with other passengers to the latter's discomfort.
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Natives permiited to travel by express trains must be in a
clean condition both as regards person and eclothing.

80. Meals must not be served in-special ears except on instrue-
tions from the Chief Traffic Manager, or the supervisor, dining
and sleeping service, who must first receive directions to do so
from the Chief Trafite Manager.

31. The ingtructions in the genernl np.pendix, and in rule 108

of the book of general rules, must be eomplied with in .thesn
cases,

* All accidents to persons (inecluding employees) however trival,
must be immediately reported to the senior condustor or senior
waiter who must fill in “report of casmalfy to person” form
(C.R. 90} and ferward it together with statements from wit-
nessey to the supervisor, dining and sleeping service, for further
action. ‘

For this purpose senior eonductors must earry on the train,
a supply of the forms referrad to. .

82, A flrst-nid ambulanee chest is carried in the brakevan of
every pussenger and mixed train, in charge of the guard, The
(_sheslz is, however, available for use on application to the guard
in any ease of emergency by trpin staff qualified in first-aid., In

Fhu nbsence of fivst-nid men the senior conductor or senior waiter
is to lake any nction necessary. ’
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EQUIPMENT—SLEEPING AND DINING CARS.

Qars to ba 33. The equipment of each car is set ouf in ihe accompanying
fully

equippei—  Schedules. (See pages 57 to 63.)
1’:.“.5?;’;}:.#2-’ " The senior conductor, senior waiter, and chef will be required

to see that all erticles of equipment necessary for the frain
nnder their control nve in proper pinces before depm-tm:e. They
musk Teport to the supervisor dining and sleeping serviee, Port
Pirie Junction, or to the station master ab the station af whieh
the train terminates, ag the case may be, any shortoges in sufll-
cient time to have the matter remadied before the train lenves,
and nt the end of the round journey must report to 1;119 BUpOI-
visor any losses or breakages on form D.C. (, or by wire earlier
if necessary.

All cquipment (both dining car and sleeping ear) l;l'nnsfe‘rred
from the custody of one employee to nnother, and to nnd from
the laundry must be signed Lo,

Receipt for Hnen equipment is to be taken on form D.C. 18,
for other equipment on form M.25.

Linen, care 84, The senior conductor and senior wailter must see 'thah rugs
of—Henior and clean linen are put away properly, nnd that soiled linen
and Bentor is not put away damp, ns it is likely to IIII][](.!W'. (lless and
g:;‘.:fatbln. kitehen towels nre to be kept apart from table linen.

(1) The senior conductor and senior waiter nre vesponsible
for seeing that all soiled linen under their eontrol
is returned, ns provided in instruetion 40-42.

(b) They must bring under the supervisor's notice any linen
under their control which is not properly hranded, or
is unflt for further nse. Artieles worn out or ofher-
wise unfit must be kept separate from effective equip-
ment and replaced by serviceable articles at first
opportunity.

(c) Action must be tnken to ensure that all m-t:ic'..les of
equipment issmed to passengers are veturned in due
course.

Broken 36. All broken articles are to be refurned fo the supervisor,
artielos—

Disposs! of. Port Pirie Junetion.

{a) It will be rendily understood that the hreakoge and loss
of equipment means unneeessary CXpense to ) th.e
department, and in addition to the ligh cost it is
somelimes diffienlt to obtain sapplies of suifable
quality, Cove should be takeu by waiters, conductors,
and others, to see that nrticles of equipment are nob
removed from the dining and other enrs by unauthor-
ized persons.
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() All breaknges and losses must he promptly reported on
form D.C. 6 to the supervisor, giving detnils as to
liow demage and loss oceurred.

(e} Any instance of careless handling will be serigusly
regarded, and the employee at fault may be called
upon to make gpood the loss, All concerned are

desired fo give specinl attention to the minimizing
of lLrenkepes and losses.

38. Under no circumstances must sleeping ear or dining ear
equipment he tnken off the trning for use clsewheve, Condustors,
dining enr stalf, and others, must prevent ns far ns possible
pussengers or other persens removing depnrtmental property.

Condnctors must not use linen for improper purposes, e.g.,
wiping down Lond rails, clenning wash basins, dusters, ete., and
" Lowels supplied for passengers must not be used by the staff for
their own purposes. Towels specially marked are supplied to
ench member of the train staff and towels not specially marked

are, under no ecireumstances, to be used by the train staff for
their own purposes.

LINEN-—SILEEPING CARE, TRANS-AUSTRALIAN
RAILWAY.

37. (e) Linen requivements will be issued to each eonduetor
at Port Pirie Junetion for the westbound journey nnd eaeh

conduetor will be required to check and give a receipt for the
linen supplied.

(b) Linen supplied for the westhound journey for esch ear
will be in ncecordanee with the standard laid down (see
sehedule I.) and ns printed on D.C, 20 forms, except that when
cars are not fully booked the quantity of Iinen supplied will he

aeeording fo the number of passengers in proportion to the
standard equipment. '

{¢) In addition the senior conductors will be supplied with

ndditional linen suffieient for fifteen passengers for emergency
purrposes.

3B. (@) Linen requirements for each conductor for the east-
bound journey will be enclosed in sealed bags addvessed, and

pleced in lockers of HRn. brakevans consigned to the senior
condnetor at Parkeston,

(b) The senior eonduetor will be respensible for handing the
bags of linen with seals intazet to the condnetors and the lntber

will he responsible for checking the linen immediately after
receipt,

(e} The linen will be double-checled into the bags before
dispniel from Port Pirie Junction but in the event of o dis-
crepancy being diseovered hy fhe conductor he must immedintely
report the matfer to the station master, Parleston, whn will
wire partienlars to the supervisor ’
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() In addition the conduetor must entlorse his remarks eon-
cerning the shortage on the baek of the linen list (see Clause
40), indieating afso whether the seal was ininet.

{¢) The linen supplied will bhe gtandard  equipment  for
enrs forming the ordinury eomposition (sce sehednle 1.). In
sepnrate bags additional linen will be supplied as neeessary to
cover nll contingencies; the additional linen heing for use in the
event of ndditional or larger envs being atbached to accommodate
additional passengers, or for other emergenty.

These ndditional hags must not be opened hub wmust be rofburned
intaet nnless possengers in excess of the ovdinnry composition
rendar use of it hecessary, and then ouly sufficient should be
removed to provide for the additionn] pnssengers in neeordinee
with the standord lnid down,

30. Ench condnetor will be lield responsible for the enre and
subserquent retwrn of the equipment in accordance with these
instruetions.

40. (4) With the linen for ench ear u linen list will he snp-
plied with columus for partioulars as under :—

1. Quoutity supplied.

2. Quaniity received by conduetor.

8. Quuntity enclosed in linen bng and reburned fo (a}
lnundry, and (b) supervisor, dining and sleeping
serviee,

4, Blortnges.

5. Surplases,

and at the foot provision is mnde for the signature of lhe con-
duetor. On the back provision is made for the enr number,
trnin and date ex Kalgoorlie or Port Pirvie Junction, and nlso
for report by the conduelor eoncerning diserepaneies. When the
work in one enr is divided between two eonductors {0.g., ear
2, when three {3} first clnss cars ave nttached to the frain), snffi-
eient linen for half the enr will be supplied to cach of the con-
ductors concerned. .

41. {n) Linen lists fov cach car for whieh they are vesponsible
will be honded to conductors nt Port Pivie Junetion for the

westbound journey and for the enstbound jouwrney will he .

enelosed in the bags with the linen.

(#) Soiled linen for oach jonrney must be chocked and hngged
immedintely it is collected from snbins—elean linen must be
enclosed in a separate bag.

{¢) When all of the Jinen hns been hageed and the eompleted
linen lists have lLeen enclosed the bags mnst e closed and
seouved.

(d) The detnils of linen retarned must be enfercd fn the
column provided on the linen list and on the baek of the form
an explanation of shortages and surpluses showing the time
and date and the cabin and enr in which the diserepancy was
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deteute.tl fmd a certifieate that a thorough senreh was made for
the missing arkieles mnst be given. Conductors must also
epr]orse on the back of the list for the westbound journey par-
tigulars of surplus and c¢lean linen held for re'tum {o the
Supervisor. (See clause 42 (a), ......00 )

42, (s) At the termination of the westbound journey the
bags eontnining the soiled linen must be sealed, piuced in the
brakevan at Knlgoorlie, and consigned for dispateh te the senior
Inundryman, Port Augunsta, by the return train, by the senior
canduelor. On arrival, the senfor Inundryman will arrange to
ﬂ]:}fi!llll r]e]{\'m-y nt Porl Amgusta, cheek bags and eontenis with
slips therein, record and notify the supervisor full portiewlars.

Clenn linen surplus from the westbound journey must be safely
loeked up mnd returned to the supervisor ot the termination of
the return journey by the senior sonduetor,

(‘b)' Boiled linen on fhe easthound journey must be baggad in.
o similar manner by conductors and be delivered addressed to
the l:m.ndry, abt Port Auvgusta; the linen used for the remninder
of the journey (Povt Angusta-Port Pirie Junetion) topether with
51!1'331113 cluu‘n linen mmst be handed aver to the supervisor abt Port
Pirvia Junetion who will prrange for the cheeling of it and for
§ubsequmt dispately of the soiled linen to the laundry. The sen-
ior lanundryman must desl with the linen received in this woy

in & similar manner to westbound 1i i
inen a8 set o -
clouse (a). ub tn b

(c) The senior lnundryman af Port Augusts must, as soon as

11_05511:](3, after his check is completed, advise the supervisor par-
{n_cu]nrs ‘?lf ]::he linen refurned to him by conduetors. 'The super-
visor will be respensible for following n i

quankity of linen returned. 8 mp any shorfage fn the

{d) The senior laundryman at Port Augusta is rvesponsible
for checking all linen reecived at and issned from the laundry
und must promptly report any diserepangy te the supervisor
dining and sleeping service. ’

43. An emergency stock of linen is held by the stati y
Parkeston, and in the event of additional Iigexl heing zqutfiifltetlc; ﬁﬁﬁﬁf
mﬂ;ke up the standard equipment for an enstbound train appli- %‘;ﬂ;ﬁg&n_
eution is fo be made to that officer. A regeipt is to be given to
the §mtion master, Parkeston, on 1L.C. 18 form for equipment
obtained from his emevgency stock, and the station master
Pnrk(}ston, will wire pariiculars to the supervisor, dining nnd’
sleeping serviee, aud sonior Jaundryman, so that his stoele may
be replenished,

44. Linen supplies for dining ears, Trans-Australian Tine, are Linen

denlt with in insbruction 91. sunplics,
. %Inlngcnra, ;
BQUIPMENT (Other than Linen), Awnlralian
4B, (a) BEneh sleeping esr must he fully equipped i X o
anee with the sktondnprd Jaid down in sclmgu]eq I.p ped in acaord- E’gg?i-ng
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(b) In addition to the standard equipment each senior con-
ductor will be supplied with rugs for six (8) berths for emer-
gency nse en rouio. .

(¢) Bach conduetor is responsible for seeing that the equip-
ment of the ear or cars in his charge is complete before the eoii-
mencement of the journsy.

(d) A trip report (D.C, 20) i supplied to the senior condue-
tor for each ear at Port Pirie Junction setting out the stondnrd
equipment (see schedule L) und the enqnipment supplied.

The senior conductor will distribute the trip rveports to the
conductors in charge of the Tespestive enrs and enche conduetor
is Tegponsible for checling the equipment in the enr in his chnrge
with the list received nnd for promptly reporting to Ihe super-
visor any diseropancy so thnl it may be vectified helore depart-
ure of the train.

{e}) At the terminntion of the journey at Kalgoorlie, the sen-
ior eondnetor, to whom they must be refurned by the condnetors,
must hand the trip reports to the stntion master, Parkeston, or
the employee deputed by him to receive fhem.

The station mnster will nrrange for the equipment to be

_eliecked, follow up any discrepancy, and earcfully flo the tip

reports until required for use on the return journey of the cavs.

(f} For the enstbound journey the trip report provided nf
Port Pivie Junction for the wosthound jowrney for ench enr is
o be wsed. The tvip reports wust be ndoed to Lhe senior gon-
ductor and the snme proeodure ns provided at Porl Pivie June-
tion for the westbound journey is to he followed at Parkeston
or Knlgoorlie. Any discrepaney in this ense, however, is to be
reported to the station master ab Parkeston.

At the terminntion of the eastbound jowrney nt Port Pirie

" Junction the trip reports nre to be handed to the supervisor, or

a member of his staff who must be depuied to cheek the equip-
ment at Port Pirie Juneciion.

{g) The attention of the senior eonduetor must be drawn to
ghortages and damage to equipment en route, by conduetors, and,
in addition, mmst be reported by them on frip veports. The
genior conductor must drnw the stiention of the supervisor nb
Port Pirie Junction or the station master at Parkeslon to these
diserepancies.

() The station master, Parkeston, must also report disere-
pangies in equipment to the supervisor at Port Pirie Junelion.

() Dining car equipment (other than linen), Trans-Australian
Line, is dealt with in instruction 80.

46. (a) Sufficient linen for both dining and sleeping ears for
the round trip will be issned to the senior waiter by the senior
lanndryman ot Port Augustn ab the commencement of the
journey, for which a receipt must be given.
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(b) The supplics are to be in accordanee with the standard
set ont in schednle I, exeept that the supplies for the north-
hound journey will be redueed proportionately if the car or
cars are not fully hooked. It iz the senior wwaiter's duty to see
thot full supplies nre received before leaving Port Augusta.

{c) In addition to the supplies referred to in clouse 46 (a)
additional linen equal to the standard laid down for one ear in
pealed baps is to be enrried for use in case of emergency.

{d) SBoiled linen must be checked info bags by the senior
waiter or conductoy ns earg are stripped en route. A slip must
be placed in each bag showing detanils of the contenls, and a
report of any diserepancy must be made on the trip report by
conductors and/or senior waiters. Clean and unused linen must
be delivered by the senior waiter at Port Augusta to the laundry.

() The senior laundryman will check the linen reburned in
the smne monner s provided for the Trons-Australian Line (sce
clause 42,) Clean unused linen will be vetained by him for
re-issue,

47, The instruetions in regard to linen supplies for wnse
in sleeping and dining ears npply also te supplies for special
curs Nog, 1, 2 ,and 3, except that when an employee is placed in
charge of these enmvs Lie will be responsible for receipt ond refurn
of the supplies.

48, Liternture nnd equipment ns approved (see schedule IL)
is fo be provided in lounge cars. Senior conductors will be
responsible for checking the equipment and for secing they have.
full supplies of liternture for the round journey before the com-
mencemenl; of the journey. Any defielency must be promptly
brought under the notiee of the supervisor or station master and
be reetified.

Before the commencement of the return jomrney, the semior
conductor {or senior waiter, Central Australin Tine) must checlc
the equipment nnd any shortage is to be reporfed immedintely to
the station master ot Parkeston and to the supervisor of the
terminntion of the jouwrney at Port Pirie Junchion. ’

40, The respeetive conductors will be responsible for the safety
of fitkings and equipment of cars in fheir charge, and must
immedintely report to the genior conductor any damage thereto.
At terminals and stalions en route no persons other than passen-
gers or staff entitled to enter the lounge ear, dining or other ears,
must be permitted therein without authority.

() Examination of cars us regards fitkings and egnipment is
fo be made prior to deporture from terminal sfations as under:—

“Down’—The supervisor at Port Pirie Junection (or an
officer deputed by him), station moster or assistont station
master, Pork Angustn, necompanied by senior condustor, will
examine the train ot o time {o be mntually arranged, but
guch exsmination to ba compleled before the arrival of ihe

State connecting train.
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#Pown”"—The station master, Parkeston (or stalion mas-
ter, Alice Springs, Central Australia Line), aceonpanied by
lending porter (or another employee if leading porter be not
available), will examine the train as soon as possible nfter
it hes been vaeated hy passengers, but the work must be
completed before the train returns to Parkeston.

“7p"—The stntion mnster, Parkeston (ov station JuuSh'cr,
Alics Springs, Central Australin Line), will examine the
train either immedintely before the deparfure (empty) from
Puarkeston, or en route to Kalgoorlie, the examination to be
comploeted hefore mrrival ot Knlgoorlie. The siution master
will then advise fhe senior eonductor in writing particulars
of damages, losses, etc., detected.

“[Jp"—The supervisor, Port Piria Junctien (ov nﬂif:er
deputed by him}, the station masier or assistunb station
mnster, Port Augusta (sleeping enrs), and the station master
or nseistant gtotion master, Quorn (dining ears), Central
Australin Line, will examine the train prior lv ils boing
moved to the enr barn, the examination to be so nrrnuged so
a5 not to delay this movement.

En route—The senior conduetor, and flrst elass econduetor
are to examnine the first elnss gars and lounge enr, and the
seeond cless conductor {or conductors) the seconid elnss enrs,
when attending to compuriments, efe., esel morning and
night. The exnmination of the dining ear will be made by
the senior watter, who will advise the senior conduelor the
necessary pirtienlars for inclusion in his record.

(4) A hbook reecord of shortnges, dnmnge, ete., will require o
be kept by cach senior conduetor (or senior waiter Centrnl Aus-
trnlin Line), and iz to be prepared a8 under:—

No. of ear,

ptrticulars

of damape
Dale of Train, Cnr No. on or Tors Tnitinls of
examination. train, deloeted (it ] exnminer,

in compnri-
nment, No. to
he shpwn).

(0) With regnrd to brenkages en route, the senior conductor
will see that information regarding snme is shown on the lhnek
of the dingram for the enr coneerned, and, should the ens!; 0? the
damage have been paid by o pnssenger, the amount paid 15 to
be shown, Xe (genior conductor) will reguire to keep o hook
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record so that he may, affer the fivst report, see fthat cases
already reporfed are not reported again,

{d) The examination is to be a complete one, proper atlention
being piven to water botfles, tumblers, cabin windows, photo-
glusses, lamp shades, lamp globes, external windows, lavatory
windows, rvoof lights, door lights, and transparencies, ladders,
ete.,, cracked windows, ete., ave to be shown as such, and not
recorded ns breakages unless the extent of the crock is such as fo
require n new glass, ‘

{e) In the case of ears sent to the workshops, Port Augustn,
the stntion mnster (or nssistant station mnsier), Port Angnsts,
will arrange for each cor to be examined, both before it leaves
and after it returns to traifle control.

{f} Senior condnetors on Trans-Anslyalinn Line must, in com-
pany with the loco, travelling examiner, malke 2 thorough inspee-
lion of ihe whole of the possenger vehicles of the respertive
fraing with o view to ascerbuining il any brenknpges or defests
exist, The inspoction of down {rnins is {o be enrried oub before
arrival nt Pimba, and on up trains before arrival at Zanthus.
Any matters which the examiner is unable to adjust ut the time
must he repovted ab the end of the irip, or should the eircum-
stonees wonrrant, n wire must he dispatehed hy the senior con-
ductor to the supervisor, Port Pirie Junction, or the station
master, Parkeston (Quorn, Alice Springs or Port Augnsta in the
ense of the Cenbral Australin Line), ns the case may be,

(g) In the event of u window or other ear fitting being hroken
by n passenger or employee the cost indieated in schedule IV.
must be eollected. The senior eanductor must pay sueh amount
to the employee in charge ab the station uf which the journey
terminates, and o full report of the cireumstonees is to be made
to the Chief Traffie Manager.

{#) Senior eondugkors nre responsible for the eare and oper-
ation of the wire recording instruments justalled in fivsb class
lonnge enrs as provided in instroction on page 6.  Senior
waliters, however, must give attention to programmes relayed
theough nmplifiers in dining ems with view to proper regula-
tion of volume, ete., and must confer with the senior conductar
as necessary in this respeet.

Wire
recorder—
Inatrnments
pnd
Programmes.




Er e e

.
i
;;f\,
:

Senior
Qonduectors
in chorge of

aleoping cors.

Bell

coonoctions,
first clusy
sleaping ears,

Cnr number
cards inside
cATS,

Oor number

or identificn-

. tion bonrds

outside cora,

INSTRUCTIONS TO CONDUCTORS—
GENERAL.

50. Tho senior conductor must see thal the other conductors
on the train carry out their allotted duties salisfactorily. Ile
must make visits of inspection as frequently ns possible and
insist upon thorough cleanliness and order, nnd must exercise a

. general oversight over the equipment of cars, other than dining

ours,

‘When an inexperienced mnn i used in the position of con-
ductor the senior conductor must sse that he receives proper
instruction and gnidanee in the course of his duties. At (e end
of ench trip the senior conductor must submit o speeinl report
if there has heen any ocemrrence on the frip prejudieially nffeet-
ing the ecomfort of passengers, ]

§1. When only two conductors nre provided for three first class
passenger enrs communicntion cords are provided to conuecet the
unatiended centre enr (ear No. 1) with the enll bells in the con-
duetor's compartment in ears 2 and 3 respectively.

Senior conductors must hold these flexihle eonneetions ns part
of their equipment, and will be responsible for connecling and
diseonnecting them at the commencement and completion of eneh
gingls journey respeclively.

Care must also be taken to see that the flexible conneetions are
removed prior to & car being detnched for nny speeinl renson en
routs,

52, () The responsibility for exhibiting eards showing the
cor number at the ends of the corridor inside of ench slecping
car rests with the senior condugtor.

Each senior conductor will be supplied with a dapliente seb of
eords numbered from 1 to 9 inclusive, and will be responsible for
maintaining same ecomplete and in good order. Cuards which
have become fnded or shabby must be handed in to fhe super-
visor who will repleee them.

The senior condnetor will disfribute the eards to the condue-
tors under him and will see that they are ploeed in the proper
positions before the commencement of each journey; and thab
they are removed on arvival at the destinalien siation.

On necount of the frequent changes of sleeping ears, partien-
lar nttention mnsk be given to the removal of the number cards
nt the end of ench jowrney.

(b) On the ontside (platlorm side) of enelr sleeping and sit-
ting up ear attnched to ontward express trnins, a car number or
identifiention bonrd mmst be exhibited whilst the frain is stand-
ing at |ba platform at Port Pirie Junction and ab Ealgoorlie, to
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assist passengers to identify the ears to which they have been
aliotted,

The station mnster ab Port Pirie Junction and the station
mns.f:m' at Pnrkeston arve responsible for having these boards
exhibited, and for removal of them before departure of the frain.
Conductors, however, are reguired to ohserve whether the hoards
are properly exhibited on, and removed from, the enrs in their
chirge, nnd to have any omission rectifled,

) 53. Gu{iductum are to toke speeinl notice of luggage brought Luggegeln
into carringes by passengers and it is to be srrapged for any COmPaTHmenta.
packages that are not of handy size to be Isbelled and placed in

the brakevan or mail van. TFolding go-enrts, chairs, and other

ppcknges that are not sirietly passengers’ luggage are to be way-

hilled and charged for in the ordinary way. Luggage is not to

be passed through the windows of cars.

b4, (a) A copy of the current time table folder must he sup- Time tablen,
plied by conductors to each ihrough passenger travelling. Con-
duetors shonld alse hecoma eonversant wilth the State time tables
50 far as eonneeting trains are concerned, go ns to be in a posi-
tion fo eorrectly answer any inquiries. In this connection, eur-
rent issues of the State time tables must be obtained from the
supervisor and kept in the lounge ear for genernl information.

(b)) In the Commonwenlth Rnilwnys time table folder the
Tollowing paragraph nppenrs:—

Send o sonvenir booklot fo your frionds,

Passengers who so desire, may have a copy of this hook-
let posted fo friends without eliarge. The eondnefor will on
request make the neeessnry arvangements,

Each senior conductor is supplied with 2 number of typed
forms worded as follows:— ;
Conduetor, Trans-Australien Railway. l‘
I would like & Trans-Australinn folder dispatehed to the
following address:—-

*Enclosed is my card which I should be obliged if you
wonld inelude in the folder you forward.
Passenper's siguature................
Date..oooovvnvina...

*Delete if not applienble.

szr_liur conduetors ave tp make applientions ns necessary for
additional supplies of these forms.

Conduetors must inform the senior conductor of any reguests
received by them. '

0b. Service of afternoon and morning tea, coffes, ofc,, by Morning ten

vonductors., sorvice, Trans-
Auetralinn

(a)' (i) Before passengers retire af night inquiries ave o ba LG frst
made by the 'conduetor s to whether they require morning tea, '
and at what time they would like it served. When ahout to serve
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morning ten, eonduefors must knoex gently un the door of ench
compartment at the same fime annonneing that morning tem is
gserved. Under mormal cirenmstnnees the conductor should not
enler a compartment until permission has heen received from the
oceupant. The eonductor should then enier, serve the ten, give
passengers the correct time and nsk when liot water should be
served. Boots that have been cleaned overnight may at this time
be quietly placed inside the cabin. Payment Yor this service is
included in the fares poid by passengers on the Trans line.

(ii.) Conductors on the Ceniral Australin Railway will tnke
orders for morning ten overnight at the sume time nddvising the
passengers of the charge per cup. On delivery be will coileet the
¢harge nnd issue D.C. 3a chit for ench service, Morning tes will
be served in the eompariments,

{(b) Afternoon tea, consisting of ten, bread snd hutler, and a
voviety of fruit and sponge enke, is to e served in the fivst elnss
lounge enr by the senior canductor, When the serviee iz rendy
conductors will discreetly advise passengers that offernoon tea
is rendy by visiting every eabin and not ealling from corvidors.
Payment for this service is ineinded in the fnre paid hy passengers
on the Trans line.

(e) Afterncon ten is fo be served to second elngs passengers
who require it in the dining saloon, with the assistonee and under
the supervision of tho senior waiter. The ruling elinrge is to he
colleeled nund 1.0, Sn chit issued for eneh serviee fo speand elnss
passengers nob holding ticket covering the serviee.

(d) Tmmedintely nfter each of the sittings for dinner, coflee
ohtnined from the dining ear, is to be served in the lounge ear
by the senior conductor nssisted by the fivst elnss eonduetor,
Passengers must be given the choice of either Dinclk or white
eoffee.

56. Berths nre not to be made up or leff mnde up during the
dny unless there is o speeial reason, such as pussenger being ill
When the lower herth is mede up thern is no plaee for the
ocenpant of the upper berth to git during the day-time unless it is
in the lounge or sceond class saloon, ns the eafe may bhe. A
request from a passenger to have the lower herth made or left
up during the day-lime should not he negeded o unless it is
gonenrred in hy the ocenpant of the upper hevth, or unless
necessitoted by illness.

(«) Berths should not be made up ab night enrlier than desived
by the passengers exeepl when aeguivsernee with theiv desives
would prevent the work being done within the preseribed lours
of duty. :

(b) At least one of the upper berths in sccond vlass eompnrt-
ments is to be put wp in day-time,

(¢} In attending to the upper berths conduetors muosk, by
utilizing the Indders provided, aveid stepping or standing on the
lower herths or sents. .
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(d) Conductors must ba enveful to see that uppor berths when
put up are securely iocked in position.

57. Condugtors must make a earcful exnminntion when making
up and taking down sleeping bunks to see that projecting
upholstery tacks or loose serews, which are likely to eause injury
to passengers or their elothing, are removed. The nssistance of
the (rain ‘examiner when avnilable should be obtamined for this
purpose. When pessengers complain of damage or injury se
enused the genior conduetor is to muke full inguiries, obtain
statements of witnesses if possible, and report the mutL"m' fully
to the supervisor, or the station master, Parkeston. In urgent

cases the cireumstanees must be telegraphed to the Chief Traffie
Manager.

8. (n) The sorridors must be frequently swept and dusted by
conductors and all compartments arve to be similarly dealt with
ns ?ften 48 may be necessary and practienble. Tach morning the
pol;shfzd linoleum 18 to be freshened up with a polish mop. The
train is to be maintained in o fresh and eleanly condition thi‘ough—
out th.e Journey, and the senior conductor must see that proper
attention iz given to this duty by conductors,

The lounge enr needs specinl attention, and the senior condue-
tor mu?h see that particular enve is exereised to maintain it in an
attractive condition,

In air-condilivned ears windows are sealed, When sweeping
these eors the air-conditioning should be shut off until eompleted.

) The windows beeome fogged from time to time, nnd the super-
visor must therefore froquently arrange for the windows to be
relenserld ab Port Pivie Junetion and thoroughly cleaned.

59.‘Ew'91*y coz::ductnr must be on the nlext {o avoid waste of
el?ch‘m power in curs. If passengers leave the compartments
with fan switched on, the conductors must switch it off,

G0, The boolts or shees of the first-class passengers are to he
clez}ned over-nighl. Conduetors will request passengers to leave
their :buuts and shoes out at night for cleaning. Before foot-
wear is taken away for cleaning the compartment nimber should
be marked on the soles in ehalk in order to avold any mix-up.
If any passenger should not lenve his or her hoots or shoes in
the eorridor for cleaning at night eonductors are to aseertmin
the next morning if the passenger desires them cleaned and llf
8o st see that they obtnin them for eleaning next dny at &

_time suitable to the passenger.

) Tirsb eluss passengers are, immedintely on commencing the
Jjourney, to he offered paper bags for the proteetion of hats, ete.

Dnmaps to

pnsRengary’ .

clothes
throigh
projecting
tooks, ote.

Onrs to ba
spk clann
and froesh on
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62. Forty hot water botiles and covers are supplied Lo the
senior conductor of ench (express) train during winter months
for the use of first class pessengers.

Before passengers retive nb night inquiries should he mnde to
gea whether hot water bottles are required. g

Speeinl attention must be given 1o ladies nnd olderly peopilé,

he supply of hot water is to be drawn from the diuing enr.

The covers for the hot water bottles nmst only he used once
gnd then returned for lnundering. Clean covers will be sapplied
ench frip.

63. The sheets, Tugs and pillow slips of the upper herths are
not to be mixed in any way with the eqnipment of the lower
borths. Rugs, pillows, mattresses and linen nmeab not he placed
on the finor; rugs and sheets must he pnrelally folded so that
when replaced on berths they will not present n erumpled
appearance. ‘

04, The respective types of toilet soap for nse in the first and
second class ears must be distributed approprinfely, fresh
tablets being supplied in receptacles at ecommencement of ench
up snd down journey, and renewed en rouie as necessary.

Partly used sonp is to he returned to the supervisor,

ACCOMMODATION FOR WOMEN WAY-SIDE
PASSEONGERS.

85. {(a) The snloon in the B.R.P.F. earringes has heen pro-
vided for the accommedniion of through passengers aud of inter-
medinte passengers, when n sitting np ear is not atinched (see
instroction 74), and smoking is permitted therein.

Women and children who have engnged sleeping berths hnve
segommodntion to which they can retive shonld they abjeet {o
smoking, but in the case of those who join ab interniedinte
stations, and who have no sleeping necommodation, the position
is different. To meet their case, the conduetor in eharge of the
second class enrringes must, whenever the bookings permit, set
apart o compurtment for the accommodation of sueh passengers,
ond notify them that this seeommodation is available for their
nse. The senior eonduetor will ba responsibie for sceing that
this instruction is observed.

{b) Instances have oceurred where & second class passenger
travelling in the saloon of a B.R.P.I. conch was undler the infiu-
onee of liquor and using bad lnngunge, Tn suelt o oense the eon-
ductor must inform the senior conductor of the eirenmslances,
and in the event of it not being possible to provide aecommmoda-
tion in the seeond closs conehes, nrrangements must he made for
necommodntion in some other portion of the teain o be found
for any women and children teavelling in the saloon. They shonld
be Teturned to the second class coaches as soon ns it has heen
possible to remave the passenger, whose conduet hag rendered
necessary the action referred to, ‘
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06. Bxpress trai i '
I]tpms? fr n.ms lm.ls't not !)e stopped lo set down or pick Express
up possengers ab loeanlities which are not scheduled stopping ‘[hneuott
3 : g . pion
g‘lnces unless specinl anthority lins first been given by the Chief nunitiorized
valfie Mnnager.  Such authority will only be given in cases of onlitics.
extreme emergency sieh as serions nceident or illnese when other
means of transport are not available,

67 (a) When the train is appronching a station where there Forsengers
is to he n stop of nk lenst seven minuies in daylight or ten min- oty L‘iﬂu
utes n#t night the passengers shonld be so informed so that they #oreine
may lenve the enrs if they desive, and the flaps over the steps mages.

should be rnised and hand rails wiped to enable them to do this.

) (1) Conductprs are to then patrol the gates and when the warn-
ing bell or w!nst]n is given enll a1l possengers ahonvd and after
seeing that this is done see that the flaps and gales are elosed and
seeured for the protection of passengers,

. ;fiff’)o Aftartench- trﬂi]n aiiiop conductors must see that all eny Platlorm
form gates nve elosed and seeured for roteti gaten,
R, r the protection of

‘ 674, Hand r{iils of enra must be wiped hefore ench stop, Handrallsts
Towels or other linen must not be used for this purpose. bewiped.

m . . . :
. l‘lm supervisor will provide suituble dusters for this and other
similar purposes,

G8. A summnry of news is telegraphed from Port Augnsta to Press news,
ZBnrdlzcmt and Cook for essthound nnd westhound trains. Senior
conductors are to see thnt the summary of news is displa i
the first and second class lounges. pleyed.in

8. The senior conduetor will be held responsible for moneys Dispos) of
collected by him, and, except s otherwise provided, he mngt °°°bcolected.
hnnfl over sueh moneys collected on the “down” Tourr’ley to tllle
station master at Parkeston, and on the “up” ;]:uurney to the
hooking elerk, Port Pirie Junetion, -

70. () Lnvatories mnst be elenned and fresh
. ) ened up at every Lovotories,
pus.mble 1ntm'v.'nl. The senior conductor will he 1'espul:15ible foi s
seeing that this duty is performed regninrly hy the stolf,

(_b) Th_n getibre Invabory in the B.ILP. enr is reserved for
lndies. Lady posseugers in other second eclass enrs ond gentle-
men passengers in the B.RFP. must be informed aceoydingl
The lvatory in the B.R.P.F. enr ig for male puassengers. ey

71 (rr.) Bvery ear is fitted with o water filter. The condue- Water flters—
!:Drs \VliI:I be respolnmble for seeing that cool and snitable drink- © o o
ing water is avanilable, and that ice supplies ar leni )
necossary for this purpose. i e replenished us

Specinl_cm'e must be {nken by conductors to see that the tanks
of filters in econduetor’s eompartments and in eorridors are leepl
Zf:IBB ol hottle labels and any other extraneous matter which is
lilely to choke the wnter escape of flters.
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(b) Supplies of ice for use in the sleeping car aud sitling up
car filters and nerated water boxes during summer months will
be sarried in the ice ehambers in the brakevan. .

An ndegnate supply of ice must be maintained partieularly
during summer months for the purpose. The senior conduetor
is to order the iee required for ench trip through the senior
waiter, '

Conductors must see that iece chambers of fillers are kept sup-
plied with ample ice cnd that appropriate drinking vessels are
nvailablie,

(¢} Gluyses are to be provided for use in first elnss enrs, nnd
approved metol vessol ehained to ench filter in seeond clnss ents,

{d) ‘The senior eondnetor will be responsible for the mainten-
ance of proper water supplies in ears other than the dining enr,
and he will allogate the work to conductors according o the staft
available. When trains pnss the watering stations outside the
conduetor’s hours of duty the work will be performed by the
stntion staff and guards; at other times by the conduetors.

73, The ghower bath on through passenger trains on the Trans-
Australian Railway is provided for Lhe use of fleat cluss
possengers. See page G4 for instructions regarding showers
in seeond class.

{a) The senior eonductor or mnother eondueter depuled by
him will attend to the bathroom, but the former will he held
responsible for sceing that the bathroom is properly equipped
and kept serupulously clean. It must be freshened up immedi-
ately after the shower has heen used,

(b) The conduetor abtending to the hathroom should  he
thoroughly aequainted with the working of the shower.

(¢) Any complaints mnde by passengers using the shower
must be immedintely bronght under the notice of the travelling
loeo. examiner if on lhe trnin, senior eonductor, and at the end
of the journey the latter will report to the supervisor or station
nmaster, as the case may be.

The senior conductor will do all clse possible to prompily
remove the canse for complaint. See additional instruetion
32 (a).

73. Persons, other than passengers who nve in pogsession of
proper tickel or pass, nre not to be allewed Lo vemain on traius.

An oxeeplion may he wade, ot tho senjor eondnelors or con-
ductor's dizeretion, in the ense of friends secing n pussengrer off,
provided that inconvenience will not he enused other prssengers.
Tn nll eases conductors must see that all persons, othier than those
teavelling by the trnin, leave the cars not later than Hve (8) min-
utes hefors it is due to depart.

Conduetors must give this matber attention nt fntermedinte as
well ns at terminal stalions.

Senior conductors must see that ensual eoudnetors are fuily
conversant with this instruetion.
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74. Senior condnetors and conduetors must be on the |
for stowawnys and if they loenle nny on possengor f.‘l'iilll;(]]iflcl’;:
must be rcmpved and the station masler at the nearest station
must be advised af the fivst opportunity. Other employees of
the deparlment available may be eelled upon Lo assist in th
removal of these persons if necessary. ’

78. In the event of separnte aceommodation net heing aveilable

for int ; : . . .
obse;:rlegl;m—mhnte Dphssengers, the following proactice should Le

{a} Firat c]nfas intermedinte possengers should be neeommo-
dated in vnennb eabins in the first clasg sleeping cors.
If comparfments cunnof be made nvailable there is no

alternative but to allow payin \ ;
ative paying passengers to use the

(b) Second e]ass_intermedinta passengers should be accom-
modated ecither in spare eabins in the second closs

sleeping eurs or in the loun ; :
BR.P.T. he lounge compurtments of the

{¢) The nir—.cuuditinned lounge emvs on the express trains
are primarily provided for the use of through paying
passengers, and their use is to he confllned to such
persons, cxcept ns shown hereunder;—

(1) Tirst elass intermediate paying passengers for
whom no other accommodation is availalle
on the train, .

(2) En}p]oyees holding passes stamped “available
Tor lounge car,” hub see last paragraph.

{3 Employges travelling on duty whose work
necessitates their occupaney of the lounge
cars. In such eases employees are not to
remdin in the enrs any longer than the per-
formanee of their duties requires.

(d) Rr'u'e uccasjnns may arise when it is desirable to allow.
mtern}edmte paying passengers hetween Port Pivie
Ju_nntmn and Tarcools fo oceupy the lounge ear, and
this may be permitted when the first class booicings
are light and there is no donger of incommoding
tl_woug]l punssengers,  This modifieation of the restric-
tion way be made by seninr conductors, but the
grentest cave musk be exereised in its use, and it must
not be nliowed Lo grow into o regular proctice.

(e) Golfl‘pﬂsses and book passes issued to distinghished
v151tnrs,. ete., nre avnilable for the lounge cﬁr, but
passes ].SSUE(]. to employees (book or ofherwise) are
not available for the lounge ear unless they bear an
endorsement showing sunch availability, F'rmp]uyees’
endorsed pazses are only available for the lounge
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car when cccupaney of the car by holders will not
incommode other passengers,

{f} The corridor door separating the seeond eluss from the

ABD car o first class portion of A.B.P. ears must he kopt locked,
Inclred. snd employees having oceasion to use this door in.the
course of their duties must be eaveful to lock it after
WEe. _
Infoctivus 78. The senjor conduetor is supplied with a eomplete set ol
Hoonees &, infectious discase equipment. The white cont, water prool shect
and white eap are to he kept in a sealed parcel, Should there
be mn oceasion to use this equipment, the coaf, enp and water
proof sheet nre to be veturned to the supervisor, dining and
sleeping serviee, Port Pirie Junotion for disinleetion mnd replne-
ment ng necessnry. Full report is to he given on cevery case
attended (see instruction in general appendix).
GENERAL INSTRUCTIONS, BEXAMINATION AND
COLLECTION OF TICKETS, BIC.
Gonditions 77. (1) The conditions of carringe of pnssenger kenfMie, fres,
:E:::nr::g';[f‘nu ete., and the by-lows, are fully zet out in the Passenger Fares

traffie. and Conehing Rates Book, and eonductors and others engnged in
the examination and collection of tickels are required lo make
themselves thoroughly conversant with them.  The stall, are, how-
ever, impressed with the necessity for altention to the general
conditions briefly outlined in the following instructions:—

(i) Ench pnssenger must be in possession of a proper pass
or ticket, and is required to show such pass or ticket
when requested to do so by any authorized employee
of the Commissioner.

(ii.) Ench ‘passenger oceupying o sleeping berth must, in
addition, hold o sleeping herth ticket showing par-
ticulars of the allotment thereon,

(iii.) Bach person holding o ticket entitling him to travel
the whole distance bebtween Knlgoorlie nnd Port
Augusta or Port Pirie Junetion by express brain mutst
hold in addition to the passenger ticket, n sleeping
berth ticket or cectifieate with the nomber of the
horth reserved, and the date and train for which it
is reserved, shown thereon, and a menl ticket cover-
ing meals in the dining ear for the journey. Pussen-
gers trovelling on pusses and making the throngh
journey must be in possession of menl tickets accord-
ing to the elnss in which they are travelling. These
tickets are obtainnble nt Stnie railway hooking offices
Port Pirie Junelion, Port Augusin, vr From senior
condustor on each train, The bickets issued by the
senior conduetor must be dnted and show name of
person to whom issued. The foregoing instrnetion

an

b

applies to Members of Parliament, officers of the
Commonwenlth or Siate Railways holding 'pold er
other passes for the through journey, and {o holders
of passes of any deseription on which a through
Journey is being made, but does not apply to those
employees worldng on the irnin, who ave enfitled to
meals at reduced rotes s provided herpin.

(iv.) In the case of a through passenger holding an inter-
system coupon ticket the coupon for the jowrney on
the '.I‘r:‘ms—Aus[:l'uIim Line includes a]eeping" berth and
meels in the dining ear, and partieulars of the sleep-

ing berths reservation are entered on the bask of the
eoupon. )

(v.) (a) Bepnrate sleeping berth necommodation will nob
be provided for any child being enrried free.

() One child four years of age and under 14 years
mny oceupy the same sleeping berth ns parent or
gunrdinn  without payment of sny sleeping berth
chnrge, even in cnses where another child under four
yoms, enrried froe, also oeeupies the same berth ns
the purent or guardinn. Form P. 37 on which full
partienlars have been shown must be signed by par-
ant or guardinn and the space provided on the back
n.f Trans-Australinn porlion of intersystem coupon
tickels for detnils of herth reservation mnst be
endorsed, by means of rubber stamp supplied for the
purpese :—

“Child oceupying berth with parent.
Sleeping berth charges noi eollected.”

Cm:?. muat be exercised in booking a ehild of the
opposﬂ:e sex with the parent or guardian, ¢.g. a mals
child of six years or over travelling with bis mother
must not be booked in o Indies’ compartment unless
all the oecupants are members of the one party.

(vi.) Sleepi?g: curs ave intended for the use of passengers
requiring sleeping berlhs and passengers who are
El]]mverl to take senly therein, and do not hold slep-
ing berth tickets are required to vaenfe them and

remove to anothor enr when requested by the con-
ductor,

] (2} In any ense where o paossenger is not in possession of o
ticket or pass and o slecping berth and or menl tieket when
t!.lese should be held, or there is any frregularity in the ticket ar
ticlkets held, the senior eonductor nmst be informed and lie will
be responsible for laking the action necessnry.

Where_ the tic]cets. held do not indicate that meal ehnyges have
been paid, the senior conductor must colleet the appropriate
charges, hand the money to the senior waiter, and obtain from
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{(d) The eenior eonducltor will be responsible for forwarding

ling on a pass which includes sleeping aceommndation and whe
resarves suell neeomnmodation, will reeeive a eervtifieale (P, 27 or
97n) with the number of the berth alloited, avd the dufe Lor
which it is issued, matked thereon ab the time of such reserva-
tion. If this lins not Leen done before the pssenger joins the

pngfv)s (1:3}1 117;10?! .Ttilmiﬁy»'—CUnﬂuuturs must see that tickets and mfxtrzn}mtu“mil
) t oneh | g H 2 " " Q QICRLE NIL
D ): [ hp.ﬂase :g,'el h'u.\.'elhrig in the car or cars of pnpyes, Trans-
hey nre in ¢horge are cxumined prior to departure from Auntraling
Port Pirie Junetion, The examination is to be earefully enrried Ruilway.

out with n view fo sceing that cacl pnssenger is in possession of

him & dining enr ehit to hand to the passenger, fully reporting . the digmr - e
the eircumstunces, fuobing the nnme of passenger numhber of t‘;efﬁ:!a%{:;:? ;:Ehﬂiﬁ}ll%\{ﬁm]te}?.,uttnche(] frn‘r each ear on hig fruin
Jl 1ail ticket, and slnfion where booked nl. . ' = MILEEH office. The dingrams for west-
oy . . . . o bound brains mre to he forwarded fhrough the stabion master,
i Deseriplon (8) Attention is drawn to instruction No. G, page 4 of this Parkeston, and through the supervisor in the case of enstbound.
; Licieta, boolt concerning person intoxicated or crenting n nuisance. 3 troing,
; ﬁﬂfﬁt‘!ﬂrﬂ:ﬂm .Tio?::ets—— ) . - {2) Dingrams for sleeping cars on the Central Australin Rail-
o snd (i) (See pnges 17 and 18 of aceounts instruction hook). ? way nre to be forwarded to the Chief Traffic Monager's office by
i nolruciions ! | . : . f .
§1 goncorning. Free Passeg— ; f:he senior waiter on lis arrival at Port Augustn on lhe return
' (ii.) (Bee pages 246 to 256 of general appendix). JOUTNEY. :
\%: (ifi.) Fros sloeping Derth certificates—IEvery posscnger linvel- EXAMINATION AND COLLECTION OF TICKETS.

|

troin, the senior condnetor will ailot a slecping berth il' avail- a ticket or pass. that sueh tiel -
able and issue the certificate. Senior conductors nre o obiain . that it is nvﬁililblle fo,:ﬁc llc ot or puss 18 not out of date, and
their supplies of P.27 and P.27a certifientes from the supervisor. ger is travelling v the class and the train in which the passen-
Dingroms. (4) (a) A dingrom with parlienins of sleeping berth reservie b) Up "om'u:n ~—Conductor . o e
tions and tickets shown therson ave provided for ench sleeping bp_ém?e dt’:pflrtureyof thznlifh?lfiﬁ::singﬁn ?m tickets and pusses
oar. Tor the westbound trains the dingrams nrve prepared nb the (c) Sleeping Dbevth tiskets nnd the b ? DH‘E the T N
) 8 and the baeks of the Trans-Aus-

booking office, Adelnide, and for the ensthound jonrney at Perth
booking office, and nre forwarded by the poimeebing Lrnins fo the
booking offices, Port Pivie Junetion, and Kulgoorlie respectively,

tralian Railu:ny eoupon of infersystem tickets nre (o be examined
to see that in ench case travel from Port Pirie Junetion and
Kalgoorlie or other pluce is being mnde in ascordanee with the

il
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-‘"liil‘; and to T 0.1t Augustn for the Cl.mtllll Aus.tmlm Lmne. date hooked for, as shown thereon. It is most desirable that this

i The senior 'gun(]ilctﬂr (the senior waiter in the ense ‘of the. Cen- be done abt the fime passengers enter their comparbtments thus

iEh tral Ans!:rnlm Line) must .ubtmu .the dingrams  immedialely ‘permilting of any irregulurily detected being dealt with befors

ks n!ftv.r arrival of .the conneeting train nud honi fo cooduetors depnrture.

lm dingrnms for their respactive cars. Norp—Free passes (with expsplion of pold passes) are not

Hili Rach conduclor must be nt his staljon at the entvance of ears availoble for travel in the lounge cars unless they are specially

Al at changing siations, to direst possengers to comparbments to endorsed ns heing so available or there is not room in the ordin-

‘; ! which they are allotted in nccordrnee with portienlnrs shown on ary cars.  (See alse instroetion No. 75, page 29.)

i | their tiekels. (6) Pﬂ_sqﬂﬂgf-'f's j'ﬂi’lli?ig ot intermediate stations.—Conductors

il (b) Conduetors will be responsibie for the colleation of: slecp- mush examine the tickets held biy passengers joining the train at

Hi ; ing berth tickets in respect of ench sleeping bevth and for veri- intermediate stations, at or 08 soon ns possible after leaving the

sl fying same by eomporison with partienlnrs shown on dingrams stution nt ‘j"'"”I" these passengers join the train. The gunrd will
| hefore allowing o pnssenger to oceupy n. sleeping herth, In the be vesponsible for examining tickets of passengers who join the

i I ense of any omission or error in the dingrems e conduetor benin nt wight when eonductors ave off duby, bub eonduetors

of the sleeping enr coneorned will be held respousible for hring- sk also exniine the {:iclcets held by these passengers soon after
l‘ bz it ander noliee of the senior conditclar el For lmving 16 coming on duly agnin in the morning,

rockified, , (7} Sitting up ears—The examination of tiekets held by pas-

] sengers travelling in the sitting up cars attached to express

trnins ie to be earried out during his hours of duty by the eon-

ductor in charge of the ndjoining sleeping car, An exnmination

of the tickets held by passengers in this car is to be made shortly

. (¢) The tickets collected from passcugers who orcupy sleep-
H‘;“ ’ ing herth (inelnding sleeping berth and menl tivkels) must be
il attached to the dingram by the conduetor who on completion of

il ! . . R

MK the cheek with the tickets will sign it, and on nearing the termin- ' - Dt P . ]

Sk ation of the journey hand the dingroms with the tickels altached 1l ﬁﬁff; d]néti:g:}gt.imﬂtnlimle ',]tllmchfml and Port Augusta in the west-.

i to the senior conductor, ion and shortly affer lenving the staetion where the.
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enr is nttached in the enstbonnd diveetion. In addition an exum-
inatien is to ke mnde afler enelt stop. In the Indler ensg
passengers need not be ealled mpon to produce tickels whieh
have alrendy heen examined exeept for eollection.

(8) (@) The Trans-Australinn Railway coupons of inter-
system coupon tiokets nre to bo collested by the comluetor who
must nise collest tickels and passes leld hy passengers bavelliig
to terminal stations, ss soon as possible nfter the passenger
joins the train.

(b) In the ense of passengers lLolding tickels to Ialgoovlie
the senior eonductor must issue enelr passenger wilh o “poss oub
check” in lien of the Licket, for presentation ab the Kalgoorlie
barrier, -

Pnsgengers to Perth and TFremnntle are allowed io lenve or
enter upon Kalgoorlie platform with the uncollectod portion of
their tickets,

(¢) Tickets lLield by passengers for intermediate places must
be colleeted by eonductors shortly before reaching the deslina-
tion to which {he ticket is availnble. Guords are responsible for
collecting tickets from possengers for infermediate plaees onf-
side the conductor's hours of duty. Tiekets and parses so col-
leated must, except where gtherwise provided, be handed in b the
flrsl attended station efter collection.

{d) All separate slecping berth and menl tickets wmnst he col-
lected by conductors when the passenger joins the train.

(9} At lenst once during ench day on bhe journey, the senior
eonduetor, in ecompany with eneh eonduetor responsible, must go
through the enrs and sntisfy himself thot cvery passenger is pro-
perly actounted for, :

(10) The nwnbers of tickets and passes held by the pnssengers
ocenpying sleeping berths nre shown on the dingrams by the
booking offices.

{11) Senior eomdustors must propare statemenis (on forms
provided) showing partienlars of all tickets and passen held by
intermedinte passengers joining or leaving frnins during their
hours of duty and submit same with the completed dingram.

(12) Holders of all free posses entibled to free sleeping berth
must proture gleeping berth ecertifieates (form P.27 or P.27a,
flrst or seeond class} hefore joining the brain when waking the
through journey between Port Pirvie Junetion, Port Angusta and
Kalgoorlis or Parkeston, and where this hns nob been done, the
senior conductor must issue the eertifieate.

(13) Parficulars of free berths allotted to persons fravelling
on. gold or periodieal passes which are availoble Lor sleeping
bertliz must be shown on the baek of car dingrama nnd the din-
grams are to be signed by the csenpants. In the ense of Mem-
bers of Parlinmment, the nome of coustituency, designoiion
(whether M.L.A., M.L.C, M.HR,, ete.) is to be shown,
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(14) As provided herein tickols available to the terminal
sintions, Kalgoorlie and Port Pirie Junction, mre eolleeted by
the eonduclors ns soon after the passengers join traing as pos-
sible and passengers eompleting their jomrney at Kalgoorlie nre
given poss onb checls when tickets are ecllected. The remaining
eoupons of fickels held by passengers travelling heyond Kal-
goorlie ond Port Pirie Junetion will enable the dnily eheck to be
made. When ib jg desired to have a test cheek made of tickets
the testing offleer will obtain from the dingrams and the condue-
tor's list of inlermedinte passengers the necessary particulars
in regard to passengers travelling.

(18) The senior waiter is responsible for the examination and
collection of tickels of passengers travelling in sleeping cars on
the Cenkreal Australin Line. {Sece instrustion 120).

78. (a} I an intending ponssenger from an inlermediate
station applies for sleeping berth when the train is en ronte from
Adelnide or Perth the stution master econcerned will wire the
hooking ofllee, Port Pivie Junetion or station masler, Parkeston,
{ns the ense may be) if time permits, to reserve the required
berth and particulars must be entered on the dingrams of any
reservations so made. If the train ling already left Port Pirie
Junetion or Knlgoorlie the wire will be sent ns soon as possible
to the senior conduetor.

() The senior conductor is responsible for the collection of
Taves Trom cnell passenger who jeing the train during his hours
of duty at an intermediale ploee without n Gieket or pnss, and
(in similar eirenmslonces) for the allofment of sleeping berths,
and eplilection of sleeping berth ehayges from a passenger, when
available and required he is also responsible for insertion in the
sleeping car dingrams all partieulars in respeet of each sleeping
berth alloited by lim,

(¢) The senior condncbor must hand the tickets issued to the
passenger in every cnse. .

(d) Outside the hours of the senicr conduetor the guard iz
responsible for the eollection of faves nnd issue of tickets fo
these passengers, and for the eollection of sleeping herth charges
and issue of fickels to cover sleeping berths in necordance with
particulars supplied by the senior conductor,

(¢} The senior condustor is to eonfer with the puard hefore
going off duty each night to emsure that tickels and passes of
possengers nre acecunted for,

Central Australiu Line—BSee instrneiion in general appendix.

RESERVATION OF SLERPING BERTHS AND SEATS ON
CONNECTING TRAINS—OTHER SYSTEMS.
79. Arrangements for the booking of sleeping berths and sents

on conneeling frnins from Kalgoorlie, Port Pirie Junction,
Adelaide, ete:—
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Sleaping Berths—

(a) On Perth-Ealgoorlie line—Every person purehasing
6 ticket entitling him to travel from Perth or Fre-
mantle to Port Augusta, Port Pirie Junction, Ade-
Inide, Ballarat, Melbourne, Sydney, Canberrn, or
Brisbane, or wice verse, must at the same time engage
and pay for o sleeping berth between Perth nnd Knl-
goorlie. The sieeping berth eoupon forms part of the
through ticket.

(2) On other systems—Passengers from Western Australia
may, when booking aver the Truns-Australian Line,
nlso pay for slecping berths between Adelnide and
Melhourne, Melbourne and Sydncy, or Bydney and
Brishone. Berths hetween Adelaide and Melhourne,
and Melbourne and Sydney ean generally be aflotted
at Perth, Fremantle, or Xalgoorlic.

(2) Allotment of slesping barths by the eenior oonductor
Kalgoorlie-Porth—The allotment of gleeping berlhs fo Lhrough
possengers on the Ialgoorlie-Perth express will be made by the
genior conductor, and the following instructions musé Lie ¢losely
observed :—

{z) Bleeping berths arve to be allotted only to pnssengers
holding through tickets, and fo Members of Parlio-
ment and other passengers who hold passes available
for such berths who wish to continue the journey
from Kalgoorlie on the day of nrrival.

{b) Passengers with passes which are not avoilable for
sleeping herths, those holding privilege tickets, and
also throngh passengers who desire to hrenk the
journey ot Kalgoorlie, will require to nrvrange the
hooking of sleeping berths for Perth at the Kulgoor-
lie boolgng offiee.

{¢) Two first closs A. corridor cars, and one second class
ARS. eorridor enr will be available for boolking.
The first elnss ears bave 20 berths (10 lwo-berth
cabins). The second class car hns 24 berths (six
compartments with four berths in each). Dingrams
whieh will be supplied by the supervisor show the
positions of the berths, smoking and Iadies’ compart-
menls, ete.

(d) Allotments must not ba spread over the ears, hut each
gompnrtment must be fully booked befove another is
booked into. No. 1 (first class) enr must be fully
booked before bookings are made inte No. 2 enr.

(¢) The names of the passengers, togother with fhe num-
bers of their ticket, must be cntered by the senior
condnetor on the diagroms in the space provided on
the baek of the conpon of the Kalgoorlie-Perth or
Kalgoorlie-Fremantle ticket.

86 .

{f) Railway employees holding free passes on privilege
tickets available beyond Kalgoorlie are reguired to
bool sleeping berths on nrrivel at Kalgoorlie; senior
conductors are fo nseertain snd inelude in their
sBanl” wire the numbers and partieulars of free
pass and privilege ticket holders requiring nccemmo-
dntion.

(g) The senior conductor must wire from Pori Augusiz to
the station master, Kalgoorlie, the following particu-
Inrs of herths allotted and vaeant, and berths required
on lhe connecting express train to Perth:—

(1) Total number of berths nllotted to—

(a) Tirst class possenpers—
(i.) Gentlemen,
(ii.) Ladies.

(b) Second clnss passengers—
{i.) Gentlomen.
(ii.) Ladies.

(2) Berths vacant.

(3) T'ree pass and privilege ticket holders desir-
ing to reserve berths at Ialgoorlie—

(a) First clase passengers—
(1.) Gentlemen.
(ii.) Ladies.
(b} Seeond closs passengers—
{i.} Gentlemen,
(ii.) Ladies. :

(4) Free pass nnd privilege ticket holders requir-
ing first and second elass sitting up nceom-
modation. ’

The following eode words must be used in this wire,

which is to be compiled on the form provided:—

Code Word. Phrase. ‘

BANK  Sleeping herths booked for Perth express
tomorrow.

BABU  ..vnvirinenn Gentlemen, first elass.
BINE  cooievennnss Ladies, first class.
BEAT ..eevennnn.. Gentlemen, sceond elass.
BERE ............ Ladies, second class.
CHOP  ..covvvnnnen Berths vacant.
PRAS  .ovveerennn. Berths tequired on Perth

express tomorrow for following pas-
sengers holding privilege tickets and
free pnsses teserving at Knlgoorlie.

BPAT ...l Tirat clnss sitbing up pnssen-
gers requiring accommodation Perth
express tomorrow.

BTAS  ..iiieens Second elass sitting up pas-
sengers requiring accommodetion Perth
express tomorrow.
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(h) Tmmediately after arrival of Trans-Austrnlian train
‘at Kalgoolie the senior eonductor must hand over the
Perth express dingrams to the station mpster, Kal-
goorlie

(¢) If the allotment of berths in three ears is not s'uﬂlciept
for any particular train, exten aceummoﬂﬂtmn‘)ygll
ba arravged by the station master, Kalgoorlie; tn
receipt of adviee by wire from the senior conductor.

(3) Other systems,

(8) Scoior conduetors must inquire of first elnss cnstbound
passengers whether or not they hove nlrendy. hooked
sleeping berths on the conneeting State truins, and
if they have not they should be informed that if they
so desire, arrengements ean be made by wire to.buuk
sleeping Dberths. (They should also inquire of inter-
mediate westhound passengers proceeding beyond
Kalgooriie whether they require sleeping berths to
Perth),

(b) PFirst class sleeping berths’ are ovailable on express
trains between Adelaide ond Melbourne, Melbourne
mnd Sydney, and Bydney and Bribane. Both first
and second class gleeping Derths are avnilable
between Kalgoorlie and Perth.

(4) (a) Sents (first and second eless) mny be reserved on
express trains between Port Pirie Junetion and Adelaide, Ade-
lnide and Melbourne, Melbourne and Sydney, and Sydney and
Brisbane, in either divection. Exeapt as provided in sub-elause
() hercof, booking of sents is compulsory:—

(i) In the cose of pussengers holding (iekets for travel
befween Ifremantle, Perth or Kalgoolie, and enstern
State stations, Adelaide and beyond (inelnding those
bolding Port Pirie Junetion-Melbourne sleeping berth
tickets) travelling by express frains bebween Port
Pirie Junction and Adelaide;

(ii.) in the case of passengers not booked in sleeping bherths
between Adelnide and Melbourne;

(iii.) in the cnse of pussengers travelling by limited express
between Melbourne and Albury;

(iv.) in the case of passengers not booked in sleeping oary
on the limited express between Albury and Sydney;
and :

(v.) in the case of passengers not booked in sleeping cars on
the express bebween Sydpey and Brisbane vie Kyogle.

(See also subclanse (b).)

{(b) Passengers from Western Australin, when tukiug outb rail
tickets, may reserve:deflnite seats on the express frnins from
Adelaide to Melbourne, and the 6.30 p.m. Melbourne to Albury
express (6.15 p.an. Sundays) and the conneefing express from
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Albury to Sydney. Passengers travelling from Western Aus-
tralin to Sydney and Brisbane, who have not reserved geats on
the 6.80 p.n, (6.16 p.m. Sundays) Melbourne to Bydney express,
are not permitted to travel by that train. The journey to Byd-
ney from Melbowrmne in that cmse must be made by the first
divigion, which leaves Melbourne at 5 pm, '

(c) Senior condustors on eastbound passenger {rains are io
attend to the allotment of veserved seats between Port Pire
Junetion and Adelnide for passengers who have paid the negess-
ary charges at the time of purchasing rail tickets. They are
also fo nttend to the allotments, and issue reserved seat tickeis
when neeessary, to passengers who are not compelled to reserve
seats (sueh ns free pass and privilege ticket Lolders) nnd who
desire reservations. (See clange b.)

Ordinary sleeping cars will be nttached to Port Pirie Junetion-
Adelnide express trains to hecommodate passengers who have
reserved sleeping berths Port Pirie Junction-Melbonrne and who
desire to travel to Molbourne without slop-over nt Adelaide. The
reserved seab tickets held by these passengers are to be endorged
“sleeping enr.”

The Pullman slesping ear will not be attached to express
trains belween Port Pirie Junction and Adelaide, and passengers
halding sleeping berth tickets for this car are to be allotted seats
in the sifting-up car between Port Pirie Junction and Adeluide.

Provision is made for the insertion of sent reservations on the
South Australinm eoupon portions,

() The senior conduetor will ascertmin from DUBEENZELS
travelling to Melbourne Sydney and Brisbane, who hnve nob
reserved definite seats when booking (see (v) above) whether
reserved seats are desired on the connecting expresses from Ade-
lnids to Melbourne, and Melbourne and Sydney. This informa-
tion is to be telegraphed to Adelaide and Spencer Street (Ses
instraction 79/7) at which point passengers eoncerned must talke
out their reserved seat tickels immediately after arrival.

The charge for cach seat in either class is 1s. 3d. Port Pirie
dJunction to Adelnide, 1s. 3d. Adelnide to Melbourne, 1s. 3d. Mel-
bourne to Albury, 1s. Albury to Sydnay, Is. 3d, Sydney o Bris-

. bane, via Kyogle, 1s. Sydney to Wallangarre, and 1s, 3d, Wallan-

garra to Bribane,

() Reserved sent fees will not be charged for group fravel
subjeet to minima of six (6) first class and eight (B) second
class adult fares,

(6) Allotment of sents, Port Pirie Junction to Adelnide by
senior eonductors.

{e) Senior conductors will be supplied by the station mnster,
Port Pirie Junction, with a number of reserved sent
tickets (also disgram forms) which must he imsned
in sequence. The money collented, fogether with the
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dingrom, must be handed into the booking clerk ab
Port Pirie Junetion, whe will check and take- the
amonnt to debif.

(b) Tickets are supplied in three (8} series, i.c. #plain,”?
tigtar? and “dagger” et for issme by the respactive
senior conductors. The numbers of the sents allobfed
must be inserted on the back of the respective tickeis
and marked off on the disgram.

{(¢) The senior conductor must wire from Zanlhns to the
gtation muaster, Port Pirie and the superintendent,
Adelnide, particulars of sent DLookings in the follow-
ing form:—

Pnssengers heyond Port Pirie Junction—
(i.) Fist sleeping eor NOuearernes
(ii.) Sitking up oari—

Motal firsi olass.
Total second class.
(iii.) Individusl Nos. of seats vaeant.
Tirst ear 1.
Fixst car 2.
Becond car 3.

Second car 4.
Nore—*Car 2 may only be booked into

when car 1 is fully hooked.”

Op receipt of this snformation the vaeant senls
may be reserved nb Port Pivie Junetion, and subse-
guent application received by the genior conductor
must be referred to “the booking office, Port Pirie
Junetion,

(6) The senior conductors on the up through pRssenger troins
must from Zantius, wire “raffio? Port Augusta and superinten-
dent, Adelnide, the tolal number {sepurately) of—

(a) (i} AN firsh and second class passengers for beyond
Port Pirie Junction; and
(ii.) The first and second clags sitiing mp passen-
gers and the pomber of first class sleeping berth
passengers for beyond Adelaide.

(b) Bimilarly, the genior eonduetor on down through passen-
ger trains mush as early as possible, wire spypffic? Port Augusia
{ha total pumber (sepnrately) of first nnd second class passen-
gors for Kalgoorlie and beyond.

(7) Telegraphio ndvice of berths and seafs Teq
Melbourne and bayond.

{(a) The senior sonduetor of each enstbound train must lodgs
gt Zanthus a wire pddressed to the superintendent,

Adalnide, and the chief ticket clerk (C.1.C.) Adelaide,

also o similar wire addressed to the chief hooking
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DINING CAR SERVICE.

GIINERAL.

784, (1) (a) The senior waiter on ench dining enr will be in
charge thereof and is directly responsible for the conduet nnd
striet attenlion to duby of the dining car staff and for soeing
that employees appear on duty correctly dressed, and in uniform
ifl provided.

{b) The chef is vesponsible for the preparation of all food
stuffs, general tidiness and eleanliness of the ldtehen and uten-
sils and satisfactory performance of all kitchen works. The
second chef and kifehenman will eook under his direction.

(e) Keys of the dining car are to he held by the senior
waiter, but duplieate keys of the dining car doors will be held
by the station master, Parkeston and by the supervisor ot Port
Pirie Junetion to be used when it is required to enter the ear
for repair work, ute,

(d) No persons, other than pnssengers or members of the
dining ear stefl, are to be permitted to frequent the cars, When
at stations or termingls cars must ba kept Bkvictly private and
uo one is to be permitted on them without proper nuthorily.

(2) The senior waiter and wniters on duty must wesy white
conls and navy blue krousers, also white glirts, white eollars and
biagk bow neckties. White eonts nnd navy blue trousers will be
supplied to wailers free of charge,

(8) Chefs must wenr whiie linen coats, white eaps, and
aprons. .

(b) Laundering of white conts and chofs! uniform will be
done at deparfmental expense. The senior waiter will
be responsible {or seeing that rensonnble care is
exerciged fo avoid urmecessary laundry expense.

() When passing through the frain on their way to and
from the brakevan, the dining ear staff must be suit-
ably clothed. Uniform must be worn where provided.

80. Immediately after coming on duty, the senior waiter and
ehef must see that the car is in perfeet order, and requirements
of stores and other supplies for the trip are Tully met,

81, {(a) The senior waiter must keep the condition of the car
under cloge atieniion, In the event of any defect in the range,
cooking nfensils, ete., the chef must bring it under the notice of
the senior waiter who must submit a written reporl to the super-
visor af Porb Pirvie Junction, station master, Quorn, or the station
master ot Parkeston, and in nddition, in the case of any serious
defect, the report must be telegraphed to these officers, {All
reporis received by the stalion masier, Parkeston, station master
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to be af once transmitted to the
gupervisor, but the former officers will be responsible for faking
sny notion thet may be immediately neeessary).

(b) The dining car staff is responsible for {he cleanliness of
the interior of the dining enr and the senior waiter and chef will
gec thob this is given constant nttention in the dining ear and

the kitehen respectively. The fuee and railing of the range ond
oven doors must be regularly snd thoroughly cleaned, grease
must be removed. Special nttention must be given to the juter-
ior of euphoards and iee chests, undernenth ovens, and the Baine
Mario counter, inside sinks and parbage chutes. Similar atfen-
tign must be given to the pantry.

The supervisor, will arrange for the interior of ldtehens and
undergenr to be steam cienned #s freguently as necessnry, and
will arrange for ears to be trented for extermination of eock-
ronches as required, Exteriors will be regularly cleaned by the
enr cleaning staff at Port Pirie Junetion, Quorn and Parkeston,
und by the dining ear stoff as msy be divected. On mrrival ob
terminals carpet Tunners in the dining enr must he rolled up and
left in that position until day of depnriure. ‘

892. The kitehenmon will be responsible for the maintenanee
of adequate water supplies on the dining ear, and he must see
that when it is necessary fo replenish tanks during his hours of
duty the work is earried ont expeditiously. The tonks must be -
fAlled by the ear clenning gtaff nt depols before gommeneemont

of the journey and yeplenished en roufe ils necessary at the recog-

qnized stations for watering cars. If tanks bhave to be replenished
while the kitchenman is off duty, the outgoing guard must satisfy
\iimself that tids Lias been dome. :

3. The fire in the cooking range of the dining enr must be
extinguished before the Kitehen staff voente the ear hoth at the
termination of o trip and each night.

g4. Chefs, senior waiters, and all others concerned are enjoined
to cxercise economy in the consumphion of foodstnify and full
eare in the hondling of eguipment. Any avoidahle expendibure
and waste must be eliminated, bub it is not desired that nnxiety
for economical work shall Tend to amy deterioration n the stan-
dard of service in the dining cavs.

85. Wearing apparel must not be hung in the dining or conk-
ing aportments of the ear, but placed in the eupbonrds provided.

86: Packnges nnd parcels, other than these for uwse in con-

Quarn, or Alice Springs, are

B ;’Parculn nok to
‘i}’: 3‘,’,‘1‘1”,{’3“'1 nection with the dining eer service, ore not to-be bronght info,
: and nrticles other than personal

or earried in the dining eors,
offeots required for the -trip
gnariera.

87. (n) Kitehen staff end waiters are prohibited from empty-
ing garbage from the cars while at stations. Slops and trim-
mings must be kept in the receptacles provided for the purpose.
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QUIFMENT AND SUPPLIES DINING CARS

9. (a i i
oy u.£1 d) cﬁ:l?liif;z:urfwmmr wi}l be responsible for the saf
(esaept, the T oo 5110 .tlle equipment, stores, and Eﬂleﬂf)l : hmm-
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and salenble
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‘fn coneerned) take stock of the egnipment of the ear, showing

the result of their clheck on & dining car gquipment  form

(D.C. 21) together with n vepart regurding any deficiency or
any veriation ealling for comment, Any deflciencies in the
equipment must be made pood at the earlicst opportunity.
A D.C. 21 trip report form setting out particulars of equipment
in the dining etor will be gupplied hy the "supervisar fo the
genior waiter at the commencement of ench {rip, and ob the
completion of the trip, after entering informukion reguired of
lim on the form, and signing if, the senior waiter will return
it to the supervisor.

1. (1) (a) Linen for dining enrs in necordmneo with the
standard (see sehedule ITL) will be issued to senior wailers
for the round trip by the supervisor ab Port Pivie Junction or
Port Augustn for Central Australin line, before departure of
the westbound train,

(b) A reeeipt is to be given by the senior waiter for the
linen issued to him,

(¢) The linen must be neatly stacked in the dining ecar lockers
provided for the purpose immedintely nfter receipt.

(2) {(a) Boiled linen must nt overy vonvenient Lime on route
be checked, bapged, and placed (in lockers where provided) in
the brakevan for delivery to the laundry at Porl Augustn on
the easthound journey. {Southhound jonrnoy in e onse of
Central Australiz railway.) At Alice Springs, however, the
soiled linen on the northbound journey, must be retnined in the
dining enr in eare of the senior waiter until day of departure
on tue return journey when it must he consigned and loaded
in the brakevan for the laundry ot Port Augusta.

(b) The senior waiter must place in ench Dbag confoining
solled linen n list showing particulars pf the linen contnined
therein, with explanotion of any discrepaney.

(¢) All surplus elean linen and linen soiled after delivery
of soiled linen for the Jaundry at Port Augustn on the enst-

bound journey must be handed in to the supervisor ab Port

Pirie Junetion ab the termination of the journey, All seiled
linen, nud clean linen, on the terminntion of the southhonnd
journsy on the Central Australin line mmst be delivered in bugs
addressed to the laundry at Port Augusta,

92, {g) The senior waiter, in conjunction with the chef is
goeing that suffieient siores are earried in the
will requisition on Form D.C. 7 for any sbores
Port Pivie Junekion, ov the station

responsible for
dining ear and
roquired on the supervisor,
master nt Parkeston.

The senior waiter iy also responsibile for mainbnining adeguate
supplies of approved snlenble items sueh ne nernted wolers,
tobaceo, ete. Supplies of these are to be ohtnined by requisition

(D.C. 7 Form) on the supervisor.
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SERVICE OF MEALS, ETC.
99. (a) Breslfost is to be served from 7.30 am,
() I the number of pnssengers require it
thres sitlings for lunch nnd dinner, namely:—
Luneh .. .. . 12 noon 12,45 p.m,
Dinner . .. . 5.30 p.m, 6,156 p.m,
Bndeavour should he made to starb ¢
on time, and if possible & little before 7.15 p.m.
Nore—Where at the commencement of the Journey it is no

possible to commence serviee of the first sitting at tle time

specifled above, o commencement iy to be
sengers join the train. Similarly if {he
necessifates an earlier start of the
be arranged,

1.30 pan.
715 pm.
he 7.15 p.u. dinner well

¢

made 45 s00n 05 pos-
arrival at the terminal
service of & meal, this s to

100. (2) Meals must be punetunl, and (with the exceptions

referred to) there must be no variation of fixed time. They

will not be served in ecompartments except in ease of illness.
Waiters must not assume that ot luncheon and dinner
is going fo take ten or goffce,
oplion of tolking iced drinks.

101. The senior waiter must see Ehot
number lists are provided by the senior condnetor promptly as
provided in instruetion IT. and musk report any failure or
omission when his cheek s compleled. The senior waiter
will return the lists to the senior eonductor for forwarding to
the chief troffic manaper with the dingrams.

102. (a) The senior waiter must hand to passengers who are
entitled to meals by prepayment, and to passengers who are not
travelling the whole Jjourney but have signified they will partake
of the menl, “enll slips” (D.C. 1 to 1z, as sppropriate) for
either the first, second or third call, as the ease may he, for
lunch and dinner. Slips must not be issued in excess of ‘the
nceommodation in the dining ear. A few minutes before the
meal is ready nn aonouncement should be made in ench ear by
use of xylophone in the manner described in elauge 102(n).
Passengers on entering the dining esr must prodnee enll slips,

{(b) One xylophone. ig supplied ns part of the equipment of
each dining ear on the Trans Awstralian railway, each mea)
and each sitting i3 to be announced by the waifer sounding

appropriate ehimes distinetly on the instrument whilst passing
through the train instead of by voice,

When there is more than one sitting, the sitting which is
being announced must he signified by 1, 8, or 3 distinet hents
{(ns the ense may ba) on ane note preceding the playing of each
chime. In order that passengers will not delay attending the
meal owing to any misunderstanding, conduetors must inform
them when going throngh the train before ihe first meal of
the manner in whigh meals will he anpounced.
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108. (¢) Beonomy must be exércised in the changing of toble
linen, but not to the cxtent of detrncting from proper clenn-
liness. Table cloths shonld, however, be ehanged after each
menl, The enr must at all times when the tables are set present
o nent, tidy, fresh, and appetizing nppearance, and soiled
tablecloths and sevvicttes ave to be changed aceordingly as may
be negessary.

(b) When setting up the tables, waiters must examine each

piceo of linen carefully, and any found to be torn, domuged, or
soiled must be exchonged for linen in good condition.

104. A menu cerd must be exhibited on each table for ench
meal, Waiters must not content themselves with carrying a
menu eard from table to table, Rach card must be clean, and
any alterations made ‘in the wording must be ncatly done.

105. () The waiters will not produce serviettes until the
passengers ave seated. If a passenger cannot supply his number
the list referred to previously should be consulted. If n pas-
senger is booked to or from’ un intermediate stution he is to be
provided with a serviette bub not o sorviette ring, nnd charged
for meals purtalen of in neeordunce with seale set out Lercin,

(1) Special enre should be taken lo see that stained servieltes
are not given to passengers—ihe policy of the department is
‘to give ench possenger Lwo servieties for cneh single journey,
but if cnses come under notice where o passenger has stnined
bis serviette say at the flrst meal, it should be inmedintely
replaced.

106. (a) The senior waiter must see that passengers receive
proper and courteous attention.

(b) The senior waiter must diveet the senting of passengers,
and in nddition see that orders are promptly transmitted by the
waiters in o quict, orderly manner (they must not be shouted},
and that meals sre guickly served.

107. Ordinarily, male passengers having meuls in the dining

enr should be required to wear conts, and to be otherwise norm- -

ally elad. In very hot weather, however, the wenring of a coab
would be burdensome o many men, and this need not be insisted
on, provided that the passenger is Teasonably attired.
It is impossible to lny down & hard and fust rule, and the
senior waiter will have 1o excreise diseretion, benring in mind:—
(1) That hot weather is a ground for some depurture from
norinnl dress; -
(2) That such departure must not be of sneh 2 kind that o
rensonable person could regard as offensive; and
(3) That tactful handling on his part will obviate or remove
cause for compluint due to difference of opinion
- mmongst passengers, ¢.g., the placing at the same table
of those who have similer ideas as to suitable attire.
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' 108. Immediutfely after ench of the sittings for dinner, coffve
is to be served in the lounge ear, by the first class eonductors,
{See instrueton 55{d)).

DINING CAR SERVICE—MEAL CHARGES.

100. (a) Passengers not travelling the whole journey between
Port Augusta and Knlgoorlie must be chorged for meals actually
partaken as under:—

Adult. Child.

‘ s d. s d.
Breakfast ., .. .. .. .. voee 400 2 9
Luncheon .. .. .. .. .. .. .. .. .. 4 8 3 0
Dinner ., .. .. .. .. vv e e .. B D 3 6

) (b} In respect of passengers not fravelling the whole
Jjourney, chits covering the cost of meals are to be isstned at the
time the money is eolleeted; that is to suy, just before the meal
is completed. The rule upplies also to employees taking meals
on train, either ot ihe seale for passengers or at the reduced
seale of 24, Gd. per meal, Employees pariaking of meals af the
reduced rate must sign the senior waiter's chit hook.

DINING CAR SERVICE—LIGIIT REFRESHMENTS,
MORNING TEA.
110, '(rr) The serviee of morning ten nnd biscuit in the eabins
nd utlcrm:mu ten aml enke, cle, in the first elass Jounpge
is ineluded in the through menl eharge on the Trans line,

. (b) Light refreshments, other thun those speeifled above
u}clut.]ing ten, coffee, or eocon, cake, pastry, bread and butfer 01’
hgseults, serated waters and cordinls, also tobneco, cigurs and
eigareites, ete, must be charged for aceorvding to the scale of
charges for the time being in foree.
) (e) The youth conductor must irnverse ench passenger car
immedintely after each menl (nlso at intervals as work permits),
und offer for sule to pussengers tobnees, magazines, confection-
ery, ote.

{d) Chits are algo to be issued for any sales of light refresh-
ments, but not for pernted walers, tohaceo, eipnrs, magazines
posteards, sweels, cte,,” whieh are debited on the trip reports. ’

{e) Sums paid by more than one persen must not be included

in the one chit. A separate chit must be provided for cach per-*

son making payment,

) All ehits must be prepared in duplicoie
with carbon.

(f) Whoen for any resson it is found neeessary to cancel or
amend any chit owing to particulars leing incorreetly filled in
the senior waiter must obtain the initials of some other mem-
ber of the dining car staff. An explanation of any enncellption
or alteration must be submitted by the senior waiter on comple-
tion of the trip. S
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C0-OPERATION.

111. Co-operation is to be shown by each member of the staff.
Help one another as much as possible. This is in everyone's
interest and the service is thereby speeded up.

Care should be taken when cleaning tables between sittings to
gee that crmmbs of bread, ete, are not left on the tuble or
dropped on the floor. As little noise os possible should be made
and speech reduced to a minimum.

De not argue with 2 customer. Remember the customer is
always right. If on ocoasion avises that you cunnu}: haud}e your
customer, you should immedintely advise your senior waiter.

'Remember appearance is 35 per cent of the waiter. Do not
come on duty with dirty finger nails, shoes that require cleamng,
tobneco stained fingers, or in need of & shave. Keep your hair
trim ond tidy and slick as possible. Have o clean sweet breath.
Nover before serving ent anything that has a strong odour.

Tood well cooked is not enough to make o perfect meal. It
must plense the eye as well as the palate, and this is where the
waiter's work begins.

Remember that o smile will take you a long woy, Adopt a
pleasnont nttitude fo passengers even it you do not feel up to the
mark yourself. Your private trouble is not the passengers.

Walk quickly and quietly.

Keep your eys on superiors so thab anything needed may be
ordered without sttracting the notice of guests.

Dor't wait for o passenger to ask for anything, always try
to anticipate requirements. . s :
| Never stand idle. “Iry and Leep busy on your station. It
your table is 110t occupied help out the other fellow.

Don’t drop silverware or dishes, Handle tliem earefully and
noiselessly.

Do not teke away any dish until you arve sure the passenger
has finished with it.

Antigipation—

(1) Deliver your order guictly and without speech.

(2) After delivery of say a joint, place t_he pepper and sall
pourer handy and if you are serving lamb, mint sauce, etc., don’t
say in the action of delivery, “salt, madom,” “pepper, sir,” ete.

[+]
s

CENTRAL AUSTRALIA RAILWAY.
DINING AND SLEEPING SERVICE,

112 Meal charges are compulsory on the through train
between Port Augusin nnd Alice Springs, Central Australia
ling, to which a dining enr is attached, in the following esses
in respect of which the charges slown apply.

113, The charges cover the menls specified on the ticket and
for uny additional menls served the tariffi for intermediate
passengers hereunder is to be charged. The through meal
ticket is valid only on the journey for which it is issned.

114. The following are the charges for individusl meals to
intermediate passengers:—

Breakfost—
Kach.
5. d.
7 S

Child .. .. . o s e e s e e e e .. 206

Luncheon—

Adulb .. .. o0 L s e ee e . .. 4 B
L] 1 - S |
Dinner—

7 1 Y S
Child .. .. .. .. .. .... . . 36

(A “child’s” ticket iy issued to each child four years and
under 14 years of age.)

) Ench,
Morning tea .. .. .. .. .. ., .. .. .. .. Service: 9d.
Afterncon ten .. .. ., .. .. .. .. .. .. Service: 9d.

115. D.C.3n chits are to be issued by the senior waiter for
ench service of morning or afternoon ten.

116, Printed priced intermediate menl tickets in books of
50 tickets, numbered conseeulively, are available ns follows:—

Price.

8 d.
D.C.3d (adult breakifnst) yellow with sonrlet corner .. 3 6
D.C.3e (child breakfast) green with senrlet corner .. 2 6
D.C.3h (adult luncheon) brown with searlet corner .. 4 6
D.C.3b (child luncheon) white with senrlet corner .. 3 0
D.C.3¢. (adult dinner) pink with searlet corner , 5 0
D.C.3g (child dinner) blue with senrlet corner . 3 6

117, A small tieket hox, with slot for inserting thesc;-tiekets,
and padlock for locking it, is provided.
11?. Books of tickets of each denomination sufficient.to meet
roquirements for the round trip, will be supplied to the senior
63




waiter by the supervisor before the eommenecement of the out-
ward jonrney, and his reccipt will be obtanined for them.

119. Books of ticlkets are to be issued in consem'ltive ord'er,
and recorded in o book for the purpose, and pariieulars, i.e.
commeneing and closing numbers, are to be entered on the trip
veport. o

120, When a customer who is uot in possession of a thr?ugh
menl ticket tnkes his seat in the dining car, o meal ticket
approprinte to the mesl must be promptly placed before the
chstomer by the waiter, and the customer reguested to dei‘;uch
the scirlet corner of the meal ticket and lLand it to thfz \}'mtcr,
who shall hond it to the chef. The chef must plt}ue it in the
box provided. The waiter is not to, in any ctre'umstuuees,
detach the searlet corner of & menl ticket. The service of any
portion of a menl is not fo be eommenced until the scpr]et por-
tion hos been detached by the customer. The charge, in aceord-
ance with the tickeb isswed, is to be colleeted from the eustomer
townrds the elose of the meal.

121. The woiter may issue meal tickels in any number
required by pnssengers at the outset of the journgy if thgy 80
desire, collecting the value of the tickpts at the time of issue.
Passengers, in sueh enses, will be required to detach the scarlet
corner of the appropriste ticket bofore the uomtn.nnce[nent ol
the mesl, and the protedure by the waiter, therenfter, is to be
the same as instructed in the fovegoing paregraph.

122, Meal chits (D.C.3) except in the case of mt_zals for which
card mea] tickets mve not ovailable, are not to be issued to pas-
sengers helding eard moenl tickets.

123. The attendant, i.e., senior waiter, }vhen examinin_g pos-
senger’s rail tickets, must colleet meal tickets hc,:ld 'by f.hqm,
nfter comparing the number, ete., of the passenger’s t.wlmt 1f\';th
the particulars shown on the back of the meal iicket, and
obtaining the passenger’s name.

124. He must then prepare a list showing ench passenger's
nume, and number of rail and menl tielets held, and when com-
pleted he must hand the list and menl tickets to the chef, who,

after comparing the ticket numbers with the list, and satisfying -

himself that the Intter.is in order, will eountersign it, and place
the tickets in the chit box.

125. A similar proeedure is fo be fouow.ed in respect of
sitting-up enr passengers holding eard meal tickets, exeept t}mt
the collection of the ticket may be done on the passenger taking
his sent in the dining ear for the frst meal

126. At the terminstion of each irip the ser}ior waiter must
enter in the trip report (D.C.11 form) detnils of the menls
served in exchange for card menl tickets, t_h.u numbers 9f the
ticknts covering these meals, and where the tickets were issued.

5d

127, The list showing particulars of cord menl tickets eol-
lected by the senior wailer must be nituched to his Erip repors
(D.C.12 form) and forwarded to the Supervisor, Dining and
Sleeping Service. After checking the list and tickets, the super-
visor or his representative will arrange for the tickets to b
included in and forwarded with return of tickets collected, to
the Aceounts and Andit Officer. '

CASH TAKINGS.

128, On arrival at Aliee Springs the senior waiter will preparg
o D.C.5 summary of eush takings for the total amount of dining
car ¢nsh tokings on the down journey, and hand the summary
with the amount involved to the station master, Alice Springs,

obtaining his receipt for the ensh on a copy of the summary
referred fo.

On avrival ab Port Augusta on the up journey all dining enr
ensh {nkings for the up journey will be handed by the senior
waiter to the station master, Port Auguste, topother with n
detuiled summary on form D.C.5. The amount represented by
the receipted D.C.5 summary obtnined from the station master,

Alice Springs, will be included in the detailed summary sub- -

mitted to the station master, Port Augusts, and the roceipted
summary will be aceepted by the latter officer ns eredit for the
umount paid in at Alice Springs, The station muster, Port
Augusta, will re-charge the amount of the cash tukings for the
down journey represented by the D.C.5 reccipt, to tho station

- master, Alice Springs, on parcels waybill.

A smull sufe is provided in the dining ear for the safe eustody
of revenue collected by the senior waiter, and in addition, he is
provided with o cash bag, which, from Quorn to Port Augusts
on the up journey, whon he is unable to leep his cash takings
in the dining ear safe owing to the ear being detached at Quorn,

be will use for keeping his ensh takings. The cash bag is

to be placed in the hopper safe in the brukevan of the train
on the night before arrival at Part Augusts, end veclsimed
by the senjor waiter from the Collector of Publie Moneys on
the day of arrival at Port Augusta, The ecash bog must be
Placed in the hopper safe by the senior waiter in the Ppresence
of the guard. Should there he any cash collections (e.g., through
late ruoning affer the eash has been placed in the hopper
safe) the senjor waiter will necount for and pay in these on
arrival nt Port Augusta, '

SLEEPING CAR.

120. The senior waiter is in charge of the sleeping ears
attached to the mixed {rain between Port Auvgnstn and Alice
Springs and the conductors employed. When an extra sleeping
car is attached to the train, o conductor will be provided, but
the senior waiter will be responsible for the examination snd
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and the conductor will work under the
The senjor waiter will obtain
the stution master, Port Augusty,

or Alico Springs, og the ease moy be, and see that passengers
.are necommodated in the particular number and closs of berth

allotted, He will arrange the allotment of any available sleep-

ing bertbs to intermediate passengers who bave not previous to
a berth, and collect the

joining the lrmin, mrranged to reserve
nocessary sleeping berth charges and rail fare. If applieation

is made at Port Augusta or Quorn or any other station where
tickats arve issued the passenger should he required to purchase
the tickets from the booking office—the particulors of reserva-
tion being supplied by the senior waiter, If passengers for
whom sleeping berths uare reserved ave to join the train ot
night—outside the scnior waiter's hours of duty—he will pre-
pare the berths, and inform the guard nceordingly, snd the
panrd will be vesponsible for directing the passenger io the
sleeping berth concerned, which must be done as noiselessly as
possible so that other passengers alrendy oeeupying sleeping
lLerths mny not he disturbed, and for collecting the charges
and issuing a ticket, if not alvendy held by the passenger.

colleetion of tickets,
direetion of the senior waiter,
the sleeping enr dingrams from

CASH TAKINGS.

130, All vevenue collected by the senior waiter for rail faves
and sleeping herths are fo be puid ot the termination of the
#down” journcy to the station master, Alice Springs, and at
ihe termination of the “up” journcy to {lie stntion master, Port
Augusta. A reeeipt is fo lie ohtnined by the senior wailer from
the station master for the total amount paid in, on the back of
ilie lust oxcess fave ticket used by the senior waiter.

BQUIPMENT.
131, Sufficient linen for both dining nnd sleeping ecurs for
the round trip will be snpplied at Port Augusta.
See also instruction on pages 17 and 18 of this book re equip-
ment, requigitions for supplies and trip reports.

SCHEDULE 1.
EQUIPMENT OF SLEEPING CARS.

Acticle, ' T B B B A ;
o jjnﬁn{ﬁﬂég%%g‘
Cuns, hqt water .. .. .. 20 16 ‘
gppa, ﬂl;lllking L D e e T 18 — 10 —
ira -extinpguisher, chemi - <D - — - -
Ladders, step G ”m.u} 13 é _ % 1111 11 1 1
I-'“u"‘ll'y_hugu Y SR S 7T § —m — 0 — g —
%?131, eoir .. .. L., .. 1 ‘1‘ 1 i g — — 2 2 1 1
n . ‘ —
Pi]lu\l;;am:‘% .'. e we e ., 21 17 34 28 21 8 10 1% 2% 2% 1
I]_;ino“.slips .: ': :: e 3‘])- :3]3 gi ‘ﬂ)g 21 8 10 37 40 23 ig
e I 28 21 8 10 37 40 23 20
Rugs, winter ssuc .. . Cogs B U8 56 42 16 20 38 50 4o it
heets y T T — =
+ o ae s ve w4 42 34 08 -_ - —
%ot{’]ll, eakes .. .. .. .. .. 24 20 10 53 Sg lg 40 &7 70 40 36
Cubles, compartment .. .. 3 0§ — 2 320 2 12 4
Toilet paper .. .. .. v . 2 9 2 3 3 — 1 ° 5 5T
Towels, bath ,. .., .. .. 20 w22 1 28 2 2 =
Towels, huud .. T s M - - 1 18 — 10 —
Towels, roller .. .. .. .. — — 9 80 16 4 — 60 — 30 —
Tumblers .. ., ., .. 90 16 - 20 18 4 — — 94 —
Water bottles .. vv .o .. 10 8 — — — _— — 18 — 10 —
- - — — § — § —

( 4] t pro
ldes ar edupment re red in cum] o !
Ill { ]IH ¥ I H t
{1} equl tetors ﬂublnﬂ.}

The nbove list shows t]
L e atamlard equi
curringen - Ly 8 (uipment for the differe -
o fur ns all items, except pillowslips, sheoty, itzngulf;iw'cnal;:rss?%llgf
s T

tU“LIH, HY) ll h!ltll towels ) ¥
yiJ : 11 ¥ 13| iry ponecrned, it in tl

10 dut Of till‘. sonior conduetor to
Hllllﬁfj ]Illllﬁl.'lf thnt the 'I\EI.OIL‘ of the ll]tlL‘]L‘H ire on Ulf-‘. enrs under ]"5 L‘Dlltlﬂl..

¢ must W
H ust immedintely re wrt tu thu supervisor or stution munster uny 8110 1]
oy rijesc] of

eruipine LD i y
juipment 8o thot the neeessury netion to make good the defleioncy mny b t ]
! A o tnlen,

leiey (l. I/ 1N broums, b +) LI 8 pr (IU.L‘L‘[l the & rvisor:
Worn out nrtiel e T 3y ru.‘illl.'ﬂ, L'll.') st b
0 to the u
pﬂ 18

whuen renewal is neeessury

1 1|l'. sup [llll.‘ ] L] a FiE o th towoels
y of -‘l]lu“’ﬁlly‘i ll ULl # linn towels (1 hﬂ } 1
et ! My (YL Hy Ul d IIJW'L'IB, !'u“l.”" 1 i
I.llc Uluu‘-ll L(-Lﬂbllll} for n Hlllg]l} tl'l[] \Vll]l full luull of pﬂ!HGugﬂl‘H i tll.ﬂ Ti}ﬂllEl!t]Vﬂ
N I Inerense or d werense the ﬂl.l!]l)l](‘ﬂ n ued (Irtltlnuﬂ wil th
iy Ill,‘ supervisor ‘\lll HIBU serense the
8 num of pilEsenpre JJOUR ! h(.. l]ﬂ“'n Uur.n@y, bu‘:‘j must makae
t]l nboer euprery ed on the ¢ A

provision for full car louds H j
on the *fup’* jouruey. Roceipts for this elnss of

equipment will be obtained from tl i
eruipatent . e sentor conductors at ti
luuule&] b:::ﬁ rec&nptlfmm the supervisor (or lis rc;lre::::f gf PR and ey
» und aecount for any defieiencies, The form tp bua 1:::2:1 {.’o:‘})%l e
is D.C.18,

Note,—In addition to suffiei i
i dditior ulficient equipment for all th i
L x?alitﬁig L::l.lllt('ii :L:llLul:-stull:Ldl;::Jtor,rhlisforu lenving Port Pir?ns?::}:ﬁgnf eggrt? u;aangera.
) , pplicd wi Hede i i npust
six (U} berths, for Eulurgeuu{y use ‘:ntkalfrz.{f]uwt sheels, pllluwahpf;, und rug’% ?ES;.

In addition to the foregoi
n o 1 going, vach senior conductor | i i
EEEL'-::;’F a_uujl ]]m is xespobsilly. for the distriﬁlljf?i:';?rolf :;:I.Jplxed with the following-
¥ and for their colleetion at the end of eaeh jaur::gﬁto cuch conductor us,

Boule of gunerul rules .. .. Frani-Anst, line, Cont. Augt lino
e e i =

Book of instruetlo tors, ote. ..

L to ¢ s d
Boll flog o oction ¢ 't.om]uutum, ete. ., ..
Brushes, boot ., ., .. U
Brushes, clothes ;. ,, .. Lol
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Y
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Brushes, Invatory .. .. ..
Brooms, hndr .. .0 o0 ve v
Brooms, straw .
Buekets .. .. .. ‘e

br a4 se 0

Onr No. enrds (sets) .. .. .. -+ ..

Dusters, eloth . .

Dusters, fenther .. .. .. ..
Tlectrie Light flex ..
Genernl appondix .. .. .

Hot water baps and covers (winter) ..
Keys, compurtment (gns) ..

Eeys, cnurinfie o, o0 oo -
Koys, clock .. .. ..

et e we

s

Polish, boot, tan .. .. .. .o .

Poligh, boot, Hack .. .. ..

Spray, and supply upproved inseeti
I‘Efugéious diseuse equipment {set) .. ..

Mops, polish .. ,. .. .. .

Tickat nippers .. .. ..
Fxcess fares book .. .. ..
Hat bapgs, paper ., .. ..

Meal list forms .. .. oo ..
Meals to stuff at reduced rat

BEIvVe .. .
Serviette No. slips .. .. ..
Lugpage lobels, T.21 .. ..
Lugguge lubels, T.22 ,, ..

P IR I

Diagrams W.A, (Trons-Aust,

v

e

4

4

Time tahle folders .. .. .. .

D R

+ o e

D I

4 aa ee

R

e Br s

LI

eide .. .. ..

L oo

sa e s

o o4

.
c—Authorized to

tSto s lo G Qs L L

.
-
R Y =

oE
HEOE B

o

20

20
200
250
250

- .
.

.

P

line) .. .. .. .. 10

i -Aust, line) .. .. .. .. 10
Diagrams 3.A, (Trans-Aus ) R

Toilet paper (rolls) .. .. .

Disinfeetant and Hygenal ..

. Aftornoon and morning ten
Cofieo ¢ups .. ., -+ -4+
Coffeo snueers .. .. .
Temn CUPS .+ o4 o0 +n oo
Ton snucers ..
Ten gpoons, BP. .. .. .

(And sueh ofher artieles us directed from timo fo thme.)

e e
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SCHEDULE I1.
APPROYED EQUIPMENT OF LOUNGE CARS.

Blotting paper, sheets .. ., 10
Clock ., .. .. .. .. .. .00 1
Curpet sweeper .. O |
Cnrd tobles .. ., ., ., .. ,. 4
Chairy, lounge, all lenther .. ,, 9%
Chairs (wooden) with leather

L
Chuirs, Lridge .. .. .. .. .. &
Bettves .. se we wa er e 2
Tubles, ocensional .. ., ,, .. 2
*Covers, table (green buize) .. 4
Pigmo .. .. .. ... o000 1
Covers, piano .. .. .. .. ..., 1
Smokers’ stunds .. .. ., .. ,, 10
Carpets .7 .. .. .. .. .. 1
*Musie song hooks .. . e
Inkwell ., .. .. .. ., .. 2
Tuk (bottle) .. .. .. ...... 1
*Peas and nibs ., .. .. ., ., 4
Envelepes .. .. .. .. .. ,, .. 100
Writing paper .. .. .. .. .. 200

Telegruph forms (publie), quantity

Tourist- literature (Western
Austrulin) ., .. .., ., quantity

Tourist liternture  {enstern
Bintes) .. .. .+ quantity

e e

* To be roilected by senior conductor nt the
to be locked away by him for safe keeping until

it

Oversea Trade Buliétt’;n.

*Bool covers, lentlier Lound,
for—
Chronicle ,, .. .. .. .., ..
Pagtoral Review .. ..
I'eatern Afail .
Post oo oo il i v e e
Commercial Lraveller ,, ..
*Gomes—
Chess .. .. .. .. ., .. ..
Droughts, bonrd (set) .. ..
Dominoes (set) ., .. .. ..
*Telophone Direetory (Western
Australin) T RPN
Book of time tubles for—
Commonwealth Railwoys
(folder)
Western Australia ., .. .
South Australie ., ., ,. ..
Vietorin ., .. .. .. ,. ..
New South Walag ,, ..
Queenslond . ., .. ,, ..
Official ¥ear Book—Common-
wenlth ,, .. ..

LR

4 ea e

= Ll o HHMNHD

Finanoa Bulletin .,
Commersial Traveller .,
Golden Test Magazing ..

L)

HE R e e e et et

termination of cach journey and
required for next journey.




SCHEDULE lIl.
EQUIPMENT OF DINING CARS.

ipment ticle. Stundard equipment.
Astielo. S DA, rtile D. D.A. NDA.
i ' ' o Linen, .
é‘]l:::s"'tnwnla .. 1B 16 12 Serviettes ,. .. 600 G600 200

! Tablo cloths ., .. 120 150 100

Kitchen towels ., 30 85 1 . . - e

i t is for u vound trip with o foll load. 10 gupervis
imﬂﬁs;‘h“,’;'"aﬁﬁﬂu'ﬁ’;ﬁ“’i,m supplies in aecordunco 1vm:h t]l!} ’numfher ;’fffﬁs?ﬁgfﬁ

i g ey, but must make provision fov
?DDAI “ 'Oilham‘e‘up 9’0‘§gurug;mary’for o greator nomber when it is lmown ltlmt:
a?tuéru. ucI-.‘ara are to he nttoched), Receeipts fti]ir 1-.hmI cluasam‘iﬂaquxp:ﬁ;tutu l::::inb::

i he senior wuiters at time of supply, and they m !

:]e-‘ct:im? L}r:f;;rr? 1::lllczt s?lpervisur {or his representntive) for all linen handed bacek, ond
u.ccml:ut for nny deficiencips, The form to be used is D.C.I8.

: icla. jtanderd equipment.
. Standnrd equipmont. Articlo 8

Article D DA N.%- NID.A, b, DA ND . N.DA,

Crookery. Pourers, pep- 1w 18 ¢ 8
Plates, 10, . 013‘?:”] e e g

dimer . L0 00 Forks, dessert 00 60 24 30
Plaes, 9% 00 90 30 35 Forks, tuble . 00 60 24 80
desser Tin Torks, fish .. 40 40 — 2
Plates, 4 Kunives, table . 60 40 24 30

(B.&B)y.. 70 81 30 40
Plotes, soup .. G0 70 24 34
Ten eups ., .. U0 Gg gg gg
‘Tep gavcers .. 060 6 :

Knives, grupe
Ooffeg owpaund ., fruit ,, .. 1 1 1 1
BAUCETS .. 2 60 00 o4 20

60 60 24 30
0 — 25
12 G 8

Knives, dessert
Enives, fish .. 40
Knives, butter 10

Spoons, dessert
Gl are. , d
Buﬂsig;uhrend . 10 1B i 8 Spoons, jum . 10 12 22 ag )
" Dred 'ers sugar Spoons, soup . 60 GO
(Ep tap) 5 8 — — Spoons, foa ., 00 00 30 40
Bowls, salnd . 5 & 8 4 Spoons, sugnr 10 12 6
Tumblers . .. 40 50 24 24 Ep&u::]s, Ts- - ] g
e o 40 50 — — Servers, anlad,
Silvorware, EP sats .. 5 6 3 4
Bowls, sug:ar .10 12 & B Pourers, salt . 10 }’2 i} g
Gups, o 2 12 3 8 Racks, tonst .. 20 20 G
Dlign':s g%\{tt'a;- 0 12 i 8 Rings, sorviette 120 144 G4 72
Dia]ms; colery 10 12 6 8 Stawdy,  fruif 0 1 . "
Dishes, jom ., 10 12 @ 8 und enke ..
Dishos, vego- : Stands, oil and 4 . -
tobles .. ., 40 48 18 24 vinegar . ..
Jugs cold Btonds, pickle 3 4 —
xl\;fu:ter e 100 B — — Stands, sauce, o . .
Jups, milk .., 10 12 9 8 round .. .. & 2 2
I ugss; mint Btands, snuce, s 0 — .
sauee .. .. 10 12 3 8 oval .. .. 5 4 . 2
Lids (B.P. for Trnys, silver . 8 2
+ bread bowl) 10 12 i} 8 Kitohentwire, . . . N
Pots, coffes, - Basins, annmel 2
nll Coa 3 - — Billies, enamel
Patmn ioffoo, and nlumin-
Torge .l 28 1 @ wm...... 8 10 ¢ 8
Patas. " ton Blocks,  chop- )
Bm,nll . l 4 4 — 1 ping o1 1 1
Pots ton : Doards, meat, L 1
]:u:ge e g 2 1 1 chopping .. 1 éll. 1 1
Pots, musbard 10 12 0 8 Boards, bread . 1

en

Artlele,

Bonrds, pustry
Bowls, entmel
Boxes, bread
Boxos, egye ..
Brooms, struw
Brooum, hnir
~Brushes,
nister ,, ..
Brushes, Lottle
Brushes, ilue .
Brushes, pot .
Brushes, serul-
bing .. ..
Buckets,
enamel  and
wluminium .
Buckets, iron
Buckets,
-wooden . .
Cnnnisters
Cans, milk ..
Colnutlers,
ennmel  nand
aluminiom |
Choppers, ment
Corkserpws
Corers, apple .
Dippers ., ..
Dishes, eustard
Tishes, ment .
Dishes, pie ..
Dredgers, flour
Dredgers, pup-
per.. .. ..
Drodgers, salt
Extinguisher,
fire ,. .. ..
Forks, flosh ..
Forks, toasting
Funnels .. ..
Graters, brend
Jugs, ennmel
and alumin-
fum .. .. ..
Knives, butchor

Knlves, chop-

ping .. ..
Knives, French
Knives, ham .
Ladlos, cntrec
Ladles, soup .

Machinos,

mincing
Mashors,

potate .. ..
Measures,

quart .. ..
Mops .. .. ..
Openers, tin .
Pang, frylng .

b .

pment.

Stundnrd equi
D, D.A.N.D.N.ILA,
1 1 1 1
R4 ] 2 2
1 1 1 1
Y b4 1 1
4 B J4 4
1 1 1 1
11 11
1 1 1 1
1 1 1 1
8 2 2 2
M 3 4 3
0 12 4
1 1 2 1
— 1 - =
8 8 H] 3
3 ) 1 2
2 - 1 1
1 1 1 1
2 2 1 1
1 1 1 1
d 2 3 2
] ] 4 ]
8 B3 4
g G 4 4
1 1 1 1
1 1 1 1
1 1 1 1
1 1 1 1
4 2 1 1
1 1 1 1
1 1 1 1
1 1 1 1
4 ) 1 3
1 1 1 1
1 1 1 2
3 3 2 1
1 1 1 3
i 1] 1 3
] ] 3 1
1 1 1 1
1 11 -
1 1 1 1
2 2 2 2
2 2 11
2 3 2 2
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Artielg,

Puny, roasting
Peolers,
potato , ..
Picky, jeo . .
TPlua, volling ,
Pots, eollog,
entmel

Pota, ten,
enamel , .,
Senley und
waigrhty
Saws, bread .
Snws, meat ..
Scoopy .

Skowers (sots)
Shurpeners,
knife .,
Shovels, einder
Sifters, flour .
Slicery, hoan .
Slicers, epg ..
Spoons, vepe-
tubles, wire
Sprays, disin-
foetnnt . .,
Squeezers,
lemon .. ..
Btrainers,
Chinese . .,
Strainers, tea
and coffee |,
8teels, buteher
Troys, metal |
Tongs, steak |
Tomahawks .,
Whisks, wire .

Capper and Monel-Aetal

Braziers and
cover ..
Puns stow,

ni! covers |
Percolators,
colfeo ., .,
Pots,  stock,
nnid covers ,
Urnas, liot
water, large
Urns, hot;
water, small
Misoslianeoua.
Pineh bor
(smell) . ..
Thermomoter .
Clock .. .. ..
Runners, car-
pek .. ...,

Trays, servictto -

Xylophone,
and  sound-
ing atick ..

Btundard equipment,
D. DA ND . NDA,
i H 3 b
2 ] 1 2
1) ] 1 1
1 1 1 1
] 2 2 2
2 2 1 1
1 1 i 1
2 2 1 1
i 1 1 1
2 2 1 1
1 1 1 1
1 1 1 1
1 1 1 1
1 1 1 1
1 1 1 1
2 a 1 2
2 2 1 1
1 1 1 1
1 1 1 1
2 2 1 a8’
2 2 1 1
1 1 1 1
4 4 1 2
2 2 1 1
1 1 1 1
4 4 2 2
Ware
1 1 1 1
8 10 4 8
1 1 1 1
3 4 1 2
1 1 1 1
1 1 1 1
—_— 1 1
—_ - 1 i
1 1 1 1
1 1 1 1
4 b 2 3
1 l — —
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SCHEDULE 1v.

The following schedule of charges is to be observed in colleeting. amounta in
respect of domoge to carsi— .

GLASS.

AR, ARa, ARB, BR, B.Ra, BRP, BRP.F, cara— g d.
Lavatory dooT8 .o sv a0 24 os s oe on o0 o5 20 4o b 40 ve ne 4 :
BIAINE QO0TB vv vh vs vu ve as bb v be b v r v ve ve 4 l 7 6
Bhutter, corrider partitior (wood) .. .. . .. . o we e o

AR, ARp, ARB., BRP, B.R, B, BRP.F cors—
Bnd do0rs .. ov ch v ae s an ke we as me ee er wr own
Compunrtment and corridor swing doors .. .. .. .. .. ..

AR, B.R, cars—

Rxit 5ide f00TB o0 vv or ve v vh br se vr se ee ve sd ee ve we aa 48D

D, A, ARB., BR, BRa, BRP, BRPF, TBP. curs; Y.B,

H.R, HR.a, vans—
Outeide WindoWs .. v vu o4 2o 40 th v o0 o0 ar ee au av ov .. 12 8

Y.B, IR, HERa. vang— :

Fixed glags in sliding G00r8 .. «o o4 vr or 4h e 40 au e ee s .. 210

AR, ears—

Outside windows .. o4 or v oo oo 44 1s 4e sx ee o0 we an .. 85 0
Tueide windOWR .. v o4 we v a4 e4 ot s e se e wn o we ow, 0O D

ARa, enrs—

Windows, ermourod oy oy se a0 bk s vk re we e e ee e oee ae 1D D

Almnons.

AR, ARa, ARB. BR, BRa, BRP, BRPF. cors—

Lavatories 000 WaGo%8 vt ve ve ve vr vr bs e vn s au ve ee a0 es 8B 0
‘AR, ARa, ARDB, BR, BRF, BRPT, T.B.P. curs—

Attendanb’s compartment and lavatory (frameless) .. .. .. .. .. 21 0
Y.B., H.R., vins—

Attondant’s comparbment .. .y «v ve vr v vn v mr g se v oo ws 350D
AR, ARB. curs— .

Mirror sbove wash basin ., ..
AR.a, carg— :

COTEIAOT vv 2o ov oo ve s am se 20 25 18 a8 38 3¢ 2n oo ve o0 «» 80 0

Above wash Damin .. ve vy =y oo o0 40 00 s on ar wn se ee ae a0 21 0

T I

OpAL QLABS.
B.R., BR.P, BR.PF, cars—
Pentroof .. ., .. .0 o0 o0l

D T 4 0

BEVELLED PLATE (QLAsS.

AP, enr—
TOOKEOBE 20 ov o0 oo o aa 44 on s sn o 35 54 sn on ve on wu 4o 11 0
LBADLIGHTS.
ABP., ARB., D. cars—
v PENE TO0F ©v ce vr we we se e e e e wa s e we e e aa va B 6

D. cors—
ol G005 vv s os e oo 20 ts se pr sa e ws owe ws o sv 4w as } 16 0
BULINE BO0B vo oo vv o0 sr s se v o0 51 o5 se se o0 av a0 os
NBP, NABPA, NABP, NI, NDa, NRC, NR(Cs, NAR,
N.B.R., NR.P., Ng8 cars; NY.BA, NYAB, NYB, NH vans—
Outside WIBAOWE .+ vv vv er v ou on 10 se oo wa 20 oo o0 oy o0 110
N.AR, NBR, NBP2, NABP.A, NABP, NRO, BR.Ce, NRP,
N.8.8. carg; N.H.B.R. relny vansg— .
Frosted ploss in Jovatory o «v cv v cr ve ve e e be e an e ee A B

G2

° N.R.P. cors—

N.AR, N.B.R, NBP, N.ABP.A.
Ny a i e 4., NABP, ND, N.Da, N.R..G.,

N gnlu;red Elnss in end, luvatory, and centres doors .. .. .. .. . « s 3 0

R, NB.R, NBP, NABPA, N.ABP,

E N.8.8. curs ; ,N.H.B.R’. relay VAng— N0y NROa. NP,
Mirror (lavatory) ..

B be 4w 4N e ve we s

T - 3 A 1

Froated plass in end @oor .. ., .. .. .. e ose e e e . 15 ¢

N.Y.B.A, N.Y.AB., N.¥.B, NH. vans i NH.B.R, relay vuns—

Drop lights in puard’s and goods eompartment deers .. ., ,. ., B &

Fixed lights in guard’s and goods compartment doors .. .. .. .. 15 0
N.H.B.R. relay vans— .

Sleoping, dining, and kitchen lights .. ., ..
N.4.8. eor—

Curved glass lights ..
All cﬁm and vrlljns——

amp plobes .. ,, .,
LumI[,) Ehudcs O E g

An advieo of special dubit is to be i ith { i

- ! prepured in necordance with instruet
Jﬁxd down, und the money s te be accompanicd by un ndvice of specini rmrfﬁ;‘t!n;?:?;

the money is collected by the gunrd or conductor, the nmount is to be poid to

the employce in elepge of the station nt whi is j
l whick h {
latter will deal with it us shown nbove. i Journey terminates, and tho

“A full report of the circumstances is to be made to tha Chic# Trafic Manager.

N & R

Cr B4t e 4

L L1

R T T
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SHOWER, BATHS SECOND CLASS SLEEPING CARS. '

A second class BR. sleeping ear (No. 51) has been equipped

with a shower bath, and other second cluss sleeping ears will+

be progressively provided with this faeility.
- - Phy second class conduetor will be responsible for regulating
the use of the shower buth and for providing bath towels for
the nse of passengers using the shower. The shower room will
be fitted with a lock and is to be kept locked except when in
. use.
Arrangements are to be made for the shower to be availuble
during the following hours:—
{a) 6.30 am. to B.00 a.m.
() 11.00 m. to 12.00 noon.
(e} 400 pm. to 5.00 p.mn.
(4) 8.00 p.m. to 9.00 p.m.

Tt is obwvious that there is insufficient time for all passengers
to male nse of the shower in the morning before breakfast or
between any partieulur hours, and therefore, it is esgential that
the conductor inform the. pussengers of the times the shower’
will be available, and allot te each person desiving to use same
o time as nenr as possibie to the choiee of the pussenger. The
time nllotted should be noted on the pussenger list opposite the
nume of the passenger, and at the appointed times, the con-
ductor will issue o bath towel to each passenger using the bath.
These towels are not to be issued in advanee of the hours between
which the passenger has been nllotted the use of the bath. The
conduetor will be responsible for collecting the towels from the
passengers to whom they were issued immedintely after the
completion or during the bathing interval. o

Tn order that the fullest possible use may be made of the
shower both, it is considered that five minutes occupation of
the bath by ench passenger is ample and gonductors should
courteously inform passengers of this and that it is nevessary
the time he observed, so that ofher passengers may avnil them-
selves of tho convenience. The shower room must e freshened
up and made serupulously elean by the eonductor immedintely
after use by each passenger.

The initinl issue of bath towels at tlie commencement of the
journey to the sccond e¢lass conduetor is to be limited to 15
and the senior conductor is to be allotted a reserve of say, 30
bath towels, from which the second elass conduetor mny draw
from us required.

Towels drawn from the senior conduetor (ie., in excess of
the initinl supply of 15), must be veturned to the senior con-
ductor so that they ean be accounted for in lis return of linen.

Buth towels must be kept in sufe custody by the conductors
and must not be nsed or issued for any other purpose.
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INSTRUCTIDNS IN OPERATION OF MAGNETIC WIRE
: ' RECORDERS.

) The senior conduetor will be responsible for the care of this
instroment and the wire spools on which the programmes are
l'u‘unr(;ed, and for the operation of the programmes in accordance
with 1135tructions. IHe is also responsible for the eare and correct
operation and rewinding of wire spools after programmes have
beer} completed. He must not leave the instrument unattended
d}trmg the process of rewinding the spools, but if urgent
eircumstunces muke it unaveidable for him to leave before this
is c.omp'leted he must stop the rewinding and lock the instrument
uptnl his return. (See eoncluding instruction, re maintenance
oiling, ete.) '
The programmes supplied provide for the following:—

Dinner Music.

Twe (2) 60-minute sequences uninteriupted -by announce-
ment; to be played during each dinoer for the two hours, alter-
naling the order of playing from day to day.

General Programmas,

.ler {4 progrommes of musie and speech, esch of about 60
minutes duration, to he played ewch afternoon letween 3 pm.
und 4 pan., aml evening between 8 p.m. and 8 p.m., and to be
repeated in the morning between 11.30 a.m, and 12.30 p.m. if
required.

In connection with the playing of progremmes between
1130 f.m. and 12.30 p.m., the senior conduetor will require to
exercise judgment nccording to the tastes of the passenpers.

The §pnols providing the programmes are to be handed to
the senior conduetor before the commeneement of the journey
frun} Port Pirie Junction by the supervisor, dining and sleeping
service, and is fo obtain a receipt for same. On arrival at
Purkeston the spools are to be handed over by the senior con-
duetor to the station master, Parkeston, from whom a receipt
must be obtuined. Before the commencement of the return
Jjourney from ICulgoorlie the station master, Parkeston, will
deliver the spools to the senior conductor and obtein his receipt
tor same., On arrival at Port Pirie Junction the spoals are to
be handed over by the senior conductor to the supervisor, dining
and sleeping service, from whom & reveipt is to be obtnim,zd.
.\'Vhilst the spools ure in the possession of the asupervisor
dining und sleeping serviee, and the station master, Pnrl-:eston’
thise ofﬁluurs must keep them seeurely locked in the offiee aai"et
The senior conductor is to keep the spools which are not in
use seeurely locked in his eabin. The justrument itself is to
be kept loeked when not in use.

The lounge ears in which these instruments nve provided must
be kept locked at depots when the ear is not actuslly required
to e open for ¢leaning or equipping purposes.
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" The senior conductors and senior waiters must comment on
their frip veports at the end of erch journey in regard to the
re-action of passengers fto the programmes and submit any
suggestions, for their improvement that may be considered worth
while as the resnlé of expression of opinions by passengers

' 'I'he supervisor, dining and sleeping serviee, and his assistant,

must make themselves thoroughly profieient in the correct

operation and eave of the machines and spools, and must instruet
and see that sinff who oecupy the position of senior conductor,
or who may be required to aet in that position, arve suitably
instrueted, and be satisfed that the procedure in regard to
programmes and the opervation of the machine and eare of
spools is thoroughly understood by them.

The supervisor, dining and sleeping service, must, by observa-
tion, frequently satisfy himself that the programmes, ete, anre
heing properly presented and that there is no abuse of these
instruments.  He must nlso submib recommendutions from time
to time regarding improvements or any changes of programmes
that become desirable.

The playing of programmes execept in accordance with the
times specified is not permitted.

CGeneral Instructions.

The following operation instructions issued by the makers
of the maochine, together with n series of “Doot's” issuned by
them sve vepeated hereumder for the informution of the staff:—
Dont’s, :

1. Don’t place switel (B) in record position unless you wish
o record otherwise yon will erase what is already on the
wire.

2. Don't lenve the head in the “OUT” position when you are
running the wire forward. It is essential thot the hend
be in, to lead the wire eorrectly on the big spool.

3. Don't leave the volume control (7) at maximum, start it
from zero and bring up slowly otherwise you may
damage the volume indieator, and overload your speakers.

4. Don't experiment with the breaking adjustments so long
as the maehine is functioning well. All these adjuost-

- ments have been carefully cheeked and will not need
" odjustment. Some little schooling in this is necessary
- hefore attempting it younrself.

5. Don’t run the wire boaek on reverse unless you have
removed the stabiliser wheel. Before running wire for-
ward, replace stabiliser wheel.

6. In the event of the wire breaking, seeure the two loose
ends and carefully tie in n close reef knot. Draw the
knot in tightly, and then snip off the end pieces with a
puir of seissors, Then retroele the wire and continue
playing. This small knot will pass casily through the
hend.
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7. See that the wire is guided level on the spoals, adjust the
small spool when commencing so that the wire is perfectly
horizontal, This is easy after one demonstration.

. 8. Muke sure plastic leader is threaded smoothly on to drum
before playing. Any bump or warp on this will cause
speed fluetuations,

8. Take eare all oil or grease does not fall upon ANY of the
drive wheels,

10. Don’t start_or stop machine roughly, this may brealk
or snarl wire. Even when properly adjusted always
take up any slack in the wire before running forward

or reverse. Bear this in mind at all times and treat the
maching with eare,

Spares required—Valves, Gef; 6SJ7; 6V6; Ose; 5V4 rect.:
fuses, several standurd 2 amp.

Operation Instruetions—DPyrox Magnetio Wire Recorder.
Portuble Broadeast Model Type C.W.R.
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1. Swiall spool,
2. Large spool.

7. Valume control,
8. Yolume meter,

3. Recording head. 8. Clocl.
4. Safety hutton. 10. Phona jacl.
E. Start knob. 11. Guide roller,
8. Switch, 12, Wire.

Itemove spool from earton and place on small spool holder
(1). Push down firmly and tighten Imurled serew.

Move recording head to “out” position.

_Tukﬂ plastic leader and follow threading path as shown on
dmgt:um, over guide roller (11) to lurge spool (2). Press
plastic lender firmly and cvenly inte groove of lurge spoo),
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smoothing same with finger. Now twrn large spool (2) in
clockwise direction several turns prior to starting machine.
Push recording head to “IN" position before recording.

To start.—Depress button (4) at left of start knob (5) and
turn slowly to the right, Motor will then start and enguge with
lavge spool (2) driving the wire, If record has already been
made, turn switeh (6) to “Play the spenker” position and turn
volume control to desired level. For playing o line, turn swileh
to “Play to ling” position and adjust volume after having
plugged externnl amplifier into output terminals at rear (600
ohms). Another switeh position marked “mike to line” is for
uge on location when it is desired to foed at zere level from the
microphone throngh line to studio,

T'g record from mierophons (see mnote below).—Plug miero-
phone 200 ohms (or 50. chms if transformer is reconnected)
into 2 pin “Amphenol” shielded socket at rear Check for
operation and recording level without starting machine by—
{(a¢) turning switeh to record; (U) advanging volume econtrol
until on peaks of speeeh or music, the volume meter does not
exceed zero to 4 1 decibel. Turn volume eontrol (7) right off.

Now to record (see note below)—Start reeorder by turning
knob (5) to right and advaneing volume control (7) to position
previously determined. Coneurrent with starting, note starting
time on clock (8) which has two hands, one reading scconds
and the ather mioutes to one hour. Wateh volume meter (8)
during recording and adjust, it signal rises above 4 1 Db,

On completion of recording, proceed as follows:—(a) Turn -

volume control (7) right off. (b) Push out recording head (3).
(¢) Turn sturt knob (5) to left until button (4) engupes and
machine stops. (@) Turn switch (6) to “play speaker.” (e)
Depress button (4) wad turn start knob (B) slowly to reverse
position, and wire will vewind at high speed. If wire tends to
run nnsteadily, turn knob slightly towards “stop” until it rons
smoothly and then again turn slowly to full speed, . Watch
clock (9) until starting time .(previously noted) has been
reached.. Stop recorder by turning stavt knob to eentre position,

To play back recording—Push recording head on “TN" posi-
tion. Depress button and turn start knob (5) to forward posi-

‘tlon and turn velume control (7) to desired level.

Phone jack—A phone joek (10) is supplied so that record-~
ing may be monitored or playhnek heard witlout using speaker,
Insert plug in jack marked “phones” (10). -

Ling input—Provision is made in recorder to reeord from
studio line ot zevo level or less. A jack ig situnted ndjucent
to microplone plug. A transtormer is required to muatel this
line to stondard G600 ohm line. Most suitable transformer is
600 ohm to GO0 obm, wilh reeorder side of trunstormer.londed
with 60D olm resister. Use shielded wire for eonnecting and
enrtl static shield of transformer, Record b correct jevel o
obtain best results. )
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Remember the wire is ,004in, thick only—so handle unit as
vou would a delieate instrument.

" A, & B, Cover screws.
a. Upper oiler.

" b, Lower oiler.
c. Spovol holder screw.

d. Guard ring.
e, Idler roller.
f. Large spoul.

Lubrication—The motor reguires lubrieation approximately

every two months if unit is in regular use, Remove top plate
by unserewing knurled serews “A™ and “B" and lift out plate.
Motor has two oilers “a” and “b", one at top and one helow.
A long-vecked oil cun is nevessary to get to lower oiler “b".
Use only “Shell” Spinosa T1 or equivalent for all Iubrieation.
) To oil small spool top beuring.—Remove knurled serew fe”
in spool holder and lift off. Then remove guard ring “d” held
by three serews. Oil hole is located behind pulley and will be
seen by rotating pulley until hole is opposite oiler. -
‘l It{uhber-covcred idler roller “e” is oiled through hole in screw
slot.

Lurge spool “#” should he lubrieated only every six to 12
months,”
Lift off spoel and apply several drops.
Three oilers are Jovsted inside muchine for level winding
gear but should need oil every 12 months, machine must be
removed from case, when the cilers will he seen from back. Keep
ro]lers.clenn. Oveasionnlly wipe off inside rim of lnrge spool.
Kecep lid on recorder when not in use to prevent dust collecting.
. T{J remove recorder~—Take oot bwo serews with nickel woshers
ut sides of ease and four at rear. Machine, complete with front
panel, ean then he pulled forward,
Amplifier tubes—Ge, 88J7, GvB.ose; 5vd rectifier,
%Qu'm.-'—nThu instructions in regard to recording are for the
guidance of those authorized to make reeordings., Recordings
may only be mnde on the authority of the Chiet Trefic Munasor
":I‘hu electrical Lraneh is responsible for the maintenance ?mti
oiling of m[_whx'ncs und -correelion of faults, In the ease of a
I‘uult‘uucurrlug, the senior conductor must immediately report it
by wire or telephone. ‘
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Yew T . A
Aborigines, not permitted to fravel .. .. .. .. .. ..
Acecidents— ‘ ]
Firgt-aid equipment .o o0 o3 o0 0o o0 Vil e e e
To employees and other persons .. .. vu «. o0 44 .
Accommodation for—
Asfaties .. .. .. L0 o0 L. L .
Dining and sleeping car staff on trains ..
Intermedinte possengars .. ..
‘Women, wayside .passongers .. .. ..
Afternoon ten, Trans-Auwstralinn Roilway .. .. .. .. ..
Air conditioning oguipment ., .. .. ., .. .0 L0 oL L.
Avrangement for serviettes .. .. .. .. .. .. ..
Asiaties, accommodation for ., ., ., .. .. .. ..

Burrachs, stoff, Port Pirle Junetion .. .. .. .. .0 o0 .
Bell connections, first elogs sleeping enrs .. ., .. .0 4o
Borths, equipment. to be kept separate .. .. .. .. .. ..
Blinds and shutters .. .. .. .. v v oh e o o
Bottles, empties to be eollected .. .. .. .. «v .0 o0 .
Boots, to he cleaned ..
Brakevans, emergeney doors ., .. ., .. .. e o ool L
Brakes, Westinghouse ,. .. ., .

Broken articles of oquipment, disposal of ., ., ., ..

c

S 4r 4 ke H4 re
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D L .
e

Corg—
Haond rails to be wiped .. .. .. .. .. o0 o . s
Identification boards .. .. .. .. .. .r vh ee . ..
Number cards inside enrs .. +. .. v oo oo or we s

< Platform gates .. .. ., .. .. .. .. ..
Te be fully equipped .. .. .. .. .. &

s

L}

. se se 4y ew wa s aa

.. 1011

.
.
.
.

e He w ae

‘e

e

To be kept clonn enronte .. .. .. .. .. .. oo ue o

Cnsh colleetions, disposal of .. .. .. .. ., T
Central Australin Railwny, dining and sleeping service .,
Clocks, correct time to Lo kept ..
Coffee servive, firet clnss .. .. o0 o4 wv vv ve ar e 4s
Colloction of tiekets ., .. Mo as aa se ee we e oea e
Committing nuisance, persons intoxieated, ete. .. ., .:
Conditiong of carringe of pnssenger traffic .. .
Conduct of erows .. .. .. v 00 wh we ee e e el s
Conversation with ppesongoers .. .. ., h e ee e
Convoynuiee of fruit, planks, ete. .. .. ., . . 0 L.
Co-oporntion of staff .. .. .. .0 o0 o0 Lo 4l o
Correet time, clocks to show .. .. .. ., .. .. .. .
Corridor doors, A.B.P. cars to be kept clesed .. .. .. ..

D

Damaged equipment .. . .. .. .. ..
Daninge tuqcml?a, charges to be eollacted .. .. .. .. ..
Damape te passengers? clqthes e e s s aa ae eh e
Deseription of pnssenpor tickets .. ; .

Description of free passes and insfructions conesrning ..
Dingrams, free berth lolders to sign on boek .. .. ..
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Dning enr equipment, Trons-Auatrunlinn Railway nod Central
Australin Railway .. .. .. L, o0 .0 0 L0 L . L, L,
Dining and sleeping ear staff; peeommodation on trping .. ..
Dining ear mervice— :
Accounting, trip reports, cush taldngs .. ., ,. .. .. ..
Attention to paBSEngers .. .. .. .. .. .. .r oee ve e .
Attire at menls ., .. .. ., ., ., .,
Call slips, intermedinte passengors .. .. .. .. .. .. ..
.- Central Auvstralin Railway dining snd sleeping sarviee .,
“Cush receipts, disposal of .. .. .. ., .. .. .. .. .. ..
Clheck of BtOTEE .. .. v vv vr vh ee uy ve e
Chef in charge of kitehen .. .. ., ., .. .. .. .. ..
Chits te be issued .. .. ., .. e
Condition of enr und equipment to be given close attention
Co-operation .. .
Custody of equipment and supplica .. .. .. .. .. .. .. ..
Dripping to be handed to superviser ., .. ,. e s
Economy, waste to be avoided .. .. .. ., .. .. .. .. ..
Economy in use of linen ., .. ., . .. .. .. .. .. ..
Tires in cooking ranges to be extinguished ., .. .. .. ..
Foodstuffs on hand at close of costing perieds .. ., ..
Gurbnge, dispoanl of, ete .. ., .. .. .. .. .. .. .. ..
Keys of dining ewres .. .. ,, .. ..., .., 0
Light refreshments, tobaeeo, nerated waters, ote., sale of
Linen .. .. .0 oL Lo
Meals—
At reduced ratey to certain employees .. ., .. .. ,,
To dining and conducting staflf free .. .. .. .. .. .. ..
To be punetunl ., .. .. ., .. ..., .. .. .. ..
CIUFEeE .. v th v ot v s e e e e PR
Ment nnd fish .. .. .. ., 0, L, L0
Parcels not to be canveyed in dining cnrs L. .. .. .
Provisions, supplies and salesble items .. .. .. .. .
Serviee of menls ., .. .. ., ..., ., 0]
Schedule of equipment .. ., .. ,. .. ., .
Senior waiter in charge .. ., .. .. L. .. L. .. e
Supplics and equipment to be complete .. .. .. .,
Unatuthorized persons not to eoter dining ears .,
Uniforms and dress of stall .. .. .. .. .. ..
Unsalenlle stocks .. ., .. .. ., ., .. .. ..
Unusual oceurrences to he reported L, L. .
Water suppliea .. .. .., ", ., ., ... .
Wearing apparel of stalf ., .. .. .. .. cr e s
Wire recorder, instructions refating to .. ., ., L.,
Xylophones, use of ., .. ., ., .. .. .. e ee we a
Disposal of ensh colleetions .. ., ., ,. ..., . """ .
Disposal of limen .. .. ., ., . .. .. h e e
Disposal of rubbish .. .. ., .. ..., . .. "
Doors, end, to be closed ., ., ., ,, .. .. ..
Daors, corritdor, ABP, cars, to Lo kept locked .. .. ,.
Drinking vessels ., .. .. .. .. .. .. ... .

.
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Enathound traing, supplies .. .. .. .. .. ., .. .. .. e
Electrie power, economy in use of .. .. Sh e es ve e e
Emergeney doors, use of .. ., .. .. .. .. e e aa e
Employces—
Accidents to .. ., .. B
Conduet of .. ., .. .. .. ., ..., ... 0
Conversution with passengers .. .. .. ., .. .. e
Gratuities not to be aeespted-.., .. ,. .. .. )
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Tmployecs.—eontinued.

Intoxieating liquor not to be partaken of on duty .. .. .. 3
To bo clenn, tidy und courteous .. oo ve oo re s w0 -e e :
To uppear in proper umiformh ..o oo o owe ee e el e d
Empty bottles, to be eolleeted .. .. o o0 oo er vl au e ]_:?
Emergeney stocks of Huen oo oo 0 v v ve en ae v e e
End doors of cars to be closed .. .. .. L. o o ee el we e i
Equipment—

Berth, to be kept separate .. .. oo oo ee e e vl en e 26
Broken articles .. . L
Dining and sleeping eHr8 ... .. oo o0 o0 ee e e e s 17-18&
Examination of v «. s ee cr te en es e b e ee e 14

P R O

Improper uss of .. .. . L. s en el ae el ee er e 1?']
Lounfo CATE .. 4 oo 49 se =r e ee wr ose 4s .e 1
Reeoipth FOr .. «. w0 or oo aa e v ee ee en e ST
Exnmination ond coljection of tickets .. .. .. .. .. oo d -1
Exnmination of, enrs, oquipment, ete. .. .. .o 0 0u e e %
Bxprees traing, not to stop at unputhorized loenlities .. .. .. 27
F
Tret 01 BERES .. o0 v ve se we e s oen e e en s e g
Firo extinguisllels .. v co o ve oo ve en an es ee e en e N
Tirat-wld equipment .. vo oo oo ce or el be e ee el e e .
TFittings in cary, examingtion of .. .0 w0 o we e we e e
. G-
Gratuities, aceeptunce of by employees forbidden .. .. .. .. ]
H

Hand fire extinguishers .. o

Hand rnils of cars to he wiped .. .. . RN
ot wutor Dotiles, first closs pnssengers, Trans-Australinon 0
ROIWRY o0 vv o0 b s wr e ee se e we en e e e b

1
Tee for woter fllters .. o0 o0 el ce ae e e e e e e e gg
Tmproper use of equipment .. v .0 w0 v e e e s b

:
Tnfections disenses, equipment for .. .. .0 ev vr e e ve a0
Instructions— _

* Tp conductors, goneral .. .. o0 w4 ee ee ae s ee e ee SE
Dining car SBEVIEE .. v oo v or ea se wroee e v o
Re tickots nnd DABSBE vo o0 ae weee e v s e e ee 2

COWWVire TEEDFABT .. .. . se e e ae s e se e s

Intermedinte passengers, call slips .. .. .. w0 vr ve e o 43
Intoxictted POTEONE .. +s o0 «o +0 se +e o wu as e be b
Tutoxicating liquor not to be partaulen of on duty .. . d
Tntoxieating liquor, corringe of hy passengers .. .. .. .. 4
L
Lavatories, to be cleaned nnd freshoned up .. .. .. .. .. 2;
Lavatorics, uss of by staff .. .. .. s o0 vl e e o
Light refroshments, dining ewr service .. oo .. e oo ve oe H]
Linon— ) a0
Teonomy in use 0f .. .o o cv e ar ae e e e e e i
Emerpancy BEOCKE .. .. s0 co ve wr we ee e we e e

Lists for, disposal of surplus, efc. oo o o0 se e on e e 16
Senjor conductor and senter waiter responsible .. .. .. .. 14

Specinl BETH .. e oo on e seose e esowe b omees ee ]1!';
SUPPHEE o0 ve v e ee ee e ek ee ee en e e e e
72

¢, Mo neeount for oli pnssengers .. ..

Sleeping berths, when to be made up .. .. .

Papa,
Liquor, intoxienting, partaken of by cmployees on duty
forbidden .. .. .. .. oL o oL L, e e ee e e b 3
Liguor, carringe of by passengers .. .. ., o4 oo o0 o0 .n L. 3
Lost Property .. .. oo we bt s hh hh ee ne ae e ae as 6
Lounge car—
Buuipment .. .. o0 vr vy dh vh eh e e e e e e 19
Schedule of Equipment .. .. o0 0 o0 o0 o v s el L 59
Uss of by other than through passengers .. .. .. . 20
Tuggage in ecompurtments .. .. .. .. .. . .. a0 el a. .. 23
M
Meal charges .. o, .. o L, v v el hd e e e e ey 61
Moals, attire of males In dining enr .. o0 oL L. L. o0 . . 48
Munld, service 0F .. 0 vr th th vh h ee e ek e e e s 48
Murning ten serviee, Trans-Avstrulion Roilway, first cluss .. 23
Maorning ten serviee, Trans-Australing Railway, secomd class 24
N
Natives, not permitted to btravel, ete. o0 o0 oL o L, L. L, 12
P
Paper bags for hats to be provided .. .. .. .. .0 oo .. .. 25
Pussengors—
Damage to elothes .. .. .. .. .. .. . e 25
« Intoxienting liqguor .. ., .. .. L. o0 e o0 e .. .. 3
Only, allowed on teaine .. .. .. .0 o0 o0 e e 24
Plaeing feet on sents .. .. .. oo vo e o wh s s e 6
To be given notice of stopping places .. .. .. .. .. a7
Women, wayside stations .. ., .. .. .. oy o0 .. .. .. 26
Pusses, free, instruetions coneorning .. .. . o0 o0 e 00 e a2
Pass out checks—RKalgoorlie .. .. .. o0 o0 o0 ve v vl . 34
Persong intoxieated or committing nuisanee .. .. ., .. .. .. 4
Plants, fruit trees, ete., conveyunce of .. ., ve e we e 12
Platform pates on ears .. .+ 0 o0 .. .. L. voea e a7
Press mews .o v ol ve e b i ae Ly e ee ee ee ee an a7
Property lost .. .. .. oo bh L ws dh ee e e e ae e G
R
Reservations——
Intermediate pussengers, T.AR. .. .. oo .. o0 o0 4y - 35
Of rents by senior vonduetors .. .. .. .. .. .. .. .. .. 38
Sleoping berths and sents .. .. .. .. .. .. o0 4. o. .. 3048
Rubhish, disposal of ., .. .. .. v o0 o4 4h o . . 7

5
Sehedolo of charges, damage to enrs .. .. .. ..

Sehedules of syulpment .. .. .. .0 .. 0 ..l e w0 .. BT-61

Sents, fect not to be plaeced on .. ., ., ..
Senior conductors—

In charge of sleeping enra .. .. .. .. ..
To keep time hovks ., .. .. ..+ oy ..
Borvice of meals .. .. .. .. o L. ..
Servive of menls, speeinl enrE .. .. L. L. wl deled e s
Serviotte lists, to Le compiled by senier conductors .. .. ..
Shutters and blinds .. .. .. ., oo .0 ee ee e e

Bleeping herths, certificates issued to free p:'mn holders

.
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‘ Pago.
Sleoping ehrg—
Linen supplicd .. .. v vv v vr sh eh e e e e e 17
Showar baths, first elagg .. . .. o0 o0 v o0 e 0y el b 28
Shower baths, second eluss . .. o0 o0 o0 v on el ol e B4
Water Bupplisg o, .0 oo vh th bh e er e ve ek e e e 28
Broking on duty .. v v vh bv e to b e e e e e 4

Spocial cars—
Linen, TVAR. .. o0 vv ch vr ch oh th e ve e eh e e m
Servies of menls, ofc. .. .. o0 o v il e eh e el e e 1
Stnff not to pass through .. .. .. .. o0 o0 L ool ol
Staff—

Accommodntion on traing .. .. .. .. o wh e b vl ee e 8
Burracks, Port Pirie Junetion ,. ., .. ..-.. . .. .. .. 8
Lovatories, use of . .. oo v vv ve b v e ae e e o 19
Not to pass through speeinl ears .. .. ., o, o0 o0 oL b 7
BLOWAWIYS .. o0 o0 oo 2% bh e ve ee e ae e e e e e 29
Supplies for westhound und eansthound tenins .. .. .. .. .. 15
Supply of towels for stoff .. .. .. .. .. .. . 000 .. .. 1B
Surplus LHen .. .. oo ci it el sa eh s an ee e wa s 16
T
Tickots—

Centrol Australin lne .. .. .. o0 oo o0 v v e e uy e ai
Collection, intermedinte passengers ., .. ., .. ., .. .. 34

Colleetion, sleeping berth and meal tiekots .. .. .. .. .. 34
DIOEIMNE o0 o0t 44 vt 4 20 se 4o ma ee ae ar o we en as a2
Dipgrams, number of tickets to be shown .. .. .. .. .. 34
Examination of, T.AR, ., .. .. .. e b e e e s a2
Trrepularities to be roported to senior eonductor .. .. .. 31
Puss out ehecks, Kalgoorlio ., .. .. .. .. o0 v v a0 os 34
Tost and daily ehoel o, .. 0 v co vh ch ae e we e e 35
Timobools to be kept by sonior conduetors .. .. .. .. .. .. 3
Timetables .. .. .. P T 23
Towels, supply of for stm‘f ke ew 4 ee e we s e e 14
Trees, plants, fruig, ote., eonveyunce of ., .. .. .. .. .. ., 18
U
Unusunl oecnrrences to ba reported .. .. o0 o0 o w0 ol . 45
Tse of lounge ears by other than through pasgengers ., ., .. ap
w

Warm woaler for toflot purposes +. .. .. vv s vr a0l . 25
Water bottles, hot, for first class pnssengers, T.AR., ., .. 26
Wator AIIBES .. o4 v vs se o4 wr t4 en 4e ee e e we .. B7T=2B
Water supplies for sleeping ears .. .. .+ o0 o oy o ol b 28

Wayside posscnEers, WOMEI - .. 0 ov or s o o oy 29
Westbound train, supplies for .. .. .. oo el 16
Waeastinghouse brakes .. .. .. 00 c0 on cein e we o e v ]
Windows, to be kept eloaed .. .. .. .. .o .0 ol e Lo ]
Wire recorder, insbruetions relating to .. .. .. o0 o0 ol . 45
Wire recorder, senior conductor responsible for care unil
operation .. o.h a0 v oo e e ee e e e e e e e 21
X
Xylophones, use of .. .. .0 o0t v a v e e e e e 40
Y
Vounth conduetor, dudies of .. «. o0 o0 w0 ev we on Ly e v B

T4

M.R. & L.F. BILLETT

7 Craiglee Drive
Coromandel Valley
S. Aust, 5051 - (08) 278 6623







